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Krishi Bhawan, Dr. Rajendra Prasad Road, New Delhi 110001

F.No.Admn. 1 1 - L I 2O23-R&P Dated:. 22oa Septenber, 2O23

OFFICE MEMORANDUM

SubJect: Recrultment Rules/ Servlce Rules of Stenographers Cadre of the
Indlan Council of Agricultural Research, 2o23 ' rcg.

In continuation of ttre Council's O.M. No.33-16 12015 - Estt. I (R&P) dated
2"d March, 2023, the Recruitment Ruies of Stenographers Cadre of the Indian
Council of Agricultural Research, 2023 are hereby notified with the approval of the
Competent Authority with immediate effect for the information, guidance and
necessarJr action to all concerned.

(N.K. Saruang)
Under Secretary (R&Pf

Distrlbutlons:

1. The Director of all the ICAR Institutes/ NRCs/ Bureaux/ATARIS.
2. Joint Secretaries/ Directors/ Deputy Secretaries/Deputy Directors(Finance)/

Under Secretaries, ICAR at ICAR Hqrs./ASRB.
3. PSO to DG, ICAR/ Sr. PPS to Secretary, ICAR/ PPS to FA (DARE/ICAR)/ PPS

to Chairman, ASRB/PS to Secretary, ASRB.
4. US(A-E.I)/US(A-E.II) for immediate necessary action in the matter.
5. AII Subject Matter Divisions (SMDs), ICAR
6. Al1 Oflicers & Staff of ICAR.
7. Secretary (SS), CJSC.
8. Secretarlr (SS), HJSC.
g. Media Unit, ICAR with the request to upload this OM on the ICAR website.
10. Guard file/ spare copies.

Note: Please download the copies of this O.M. as per requirement, as it is not
being distributed seParatelY.

(Hindi Version will follow)
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NOTIFICATION

With the approval of the Competent Authority and in supersession of all
previous recruitment rules, except as respects ttrings to be done or omitted to be
done or taken under said rules before such supersession, the following rules
regulating the method of recruitment to the Stenographers posts in Indian Council
of Agricultural Research (ICAR) are hereby notifred, namely:

1. Short tltle and nt :- (1) These rules may be called the Indian
Council of Agricultural Research (ICAR)'s Stenographers Cadre Recruitment Rules,
2023.

12\ They shall come into force with effect from lst January, 2023 i.e' the
date on which the Stenographers cadres of ICAR Headquarters and its Institutes
have been unified and shall be applicable on all the vacancies as available on l"t
January, 2023 or arising thereafter.

2. Number of post, clesslflcatlon and Level tn Pay Matrlx :- The number of
the said posts, their classification and Level in the Pay Matrix attached thereto
shall be as specified in columns (2) to (a) of the respective Schedules, annexed
hereto.

3. Method of recruitment, age llmlt, quallflcatlon, senlorlty prlnclples'
other coadltions of servlce etc. :- (a) The method of recruitment, age-limit,
qualifications and other matters relating to the said posts shall be as specified in
columns (5) to (la) of the respective Schedules.

(b) The conditions of service of the ICAR employees, in respect of matters for
which no provision has been made in these rules, shall be governed by the orders
or instructions issued by the Indian council of Agricultural Research from time to
time. If there are no specific orders or instructions issued by tl.e Indian council of
Agricultural Research in any service matter, then the same shall be governed by
thl orders or instructions issued by the Government of India as are applicable from
time to time.

4. Dlsquallllcatlon :- No person,

(a) who has entered into or contracted a marriage with a person having a
spouse living, or

(b) who having a spouse living, has entered into or contracted a marriage
with any person, shall be eligible for appointment to the said post:
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Provided that tJ:e Indian Council of Agricultural Research (ICAR) may, if
satisfred that such marriage is permissible under the personal law applicable
to such person and the other party to the marriage and that there are other
grounds for so doing, exempt any person from the operation of this rule.

5. Power to relax :- If the President of the Indian Council of Agricultural
Research (ICAR) is of the opinion tJlat it is necessary or expedient so to do, he may
by order in writing, relax any of the provisions of these rules, with respect to arry
class or category of persons.

6. Sevfng :- (a) Nothing in these rules shall affect reservation, relaxation of age
limit and other concessions required to be provided for the Scheduled Castes, the
Scheduled Tribes, Other Backward Classes, Ex-servicemen and other special
categories of persons, in accordance with the Orders issued by the Government of
India from time to time in this regard.

(b) If any question relating to interpretation of these rules arises, it shall be
decided by tJ:e Director General, Indian Council of Agricultural Research.

q-q-
lRaJeev Lal)

Jolnt Secretary (Admn.)

Page 3 of 23



1 Name of the post PRINCIPAL STAFF OFFICER

2. Number of Post 1*

3. Classification Administrative Group A'

4. Scale of Pay Irvel- 13 (Rs. 123 100-2 15900)

(Pre-revised PB-4, Rs.37400-67000 with GP of
Rs.8700)

5. Whether Selection Post or Non-
selection Post

Selection Post

6. Age limit for direct recruitment Not applicable

7. Educational & other
qualifications required for direct
recruitment

Not applicable

8. Whether age and educational
qualification required for direct
recruits will apply in case of
oromotees.

Not applicable

9. Period of Probation, if any. Not applicable

10 Method of recruitment whether by
Direct Recmitment or by
promotion or by deputation I
absorption & percentage of
vacancies to be filled by various
modes.

By promotion failing which by deputation
including Short Term Contract

11. In case of recruitment by
promotion / deputation /
absorption; grades from which
promotion / deputation I
absorption is to be made.

Promotion:
a) By promotion on selection basis of Sr.

Principal Private Secretaries of ICAR in the
Pay Level-L2 (Pre-revised PB-3, Rs.15600-
39100 with GP Rs.7600) having rendered five
years'service in the grade after appointment
thereto on regular basis failing which by Sr.
PPS of ICAR with 10 years combined regular
service in grade of ST.PPS and PPS in Pay
kvel 11 out of which minimum 03 years
should be in the grade of Sr. PPS.

Note :
l.Where juniors utho haue completed their
qualifuing or eligibilitg seruice are being
considered for promotion, their seniors shnll also
be considered for promotion to nert higtrcr grade
prouided that theg are not short of the requisite
qtalifging seruice by more than hnlf of such
ryalifuing/ eligibilitg seruice or 2 gears'
whicheuer fs less.

ANNEXURE.I

RECRUITMENT RULES FOR THE POST OF
PRINCIPAL STAFF OFFICER IN ICAR
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2. The crucial date for determining tle eligibilitg
shall be cls per the guidelines/instructions of the
DoP&T as issuedfromtime to time.

Deputation (ISTCf:
(b) Failing (a) above by deputation of officers in

Stenographer cadre with 14 years of
experience of stenography/ secretarial
assistance under Central or State
Government or Union Territories or
Autonomous Bodies or PSUs and

(i) Holding analogous posts on regular
basis in the parent cadre/department.

or
(ii) With 5 years' regular service in the

Grade of Sr.PPS, Pay kvel-12 of Pay
Matrix (Pre-revised PB-3, Rs.374O0-
67000 with GP Rs.760O) or equivalent
pay scale on regular basis in the parent
cadre/Department.

Notc:
1. Period of deputation including peiod of

deputation in another ex-cadre post fdd
immediatelg preceding this appointment in the
same or some other organization or
department of the Central Gouernment shall
ordinarily not to exceed 3 gears.

2. The departmental officers in the feeder
category, who are in tte direct line of
promotion stnll not be eligible fo,
consideration for appointment on deputation.

3. The maximum age limit for appointment bg
deputation shall not be exceeding fifiy-six
Aears as on the closing date of receipt of
aPPlications.

t2. If a Departmental Promotion
Committee exists what is its
composition.

DPC consisting of:

Secretary, ICAR Chairperson
An outside expert not below
the rank of Joint Secretary or
equivalent nominated by
Secretary, ICAR

Member

An officer not below the rank
of Joint Secretary or
equivalent belonging to
SC/ST to be nominated by the
Secretary, ICAR

Member

Joint Secretary(A), ICAR* Member
*Note : In absence of Joint Secretary(A) ang other Joint
Secretary of ICAR shallbenominatedbg tle Secretary,
ICAR.

13 Consultation with UPSC is
necessary or not

Not Applicable

14. Remarks
*Subject to uariation dependent on uorkload
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1. Name of the post SENIOR PRINCIPAL PRIVATE SECRETARY

2. Number of posts 2*

3. Classification Administrative Group A'

4. Scale of Pay I*vel- L2 (Rs. 78800- 2O92OO\

(Pre-revised PB-3, Rs.1560O-39100 with GP of
Rs.7600)

5. Whether Selection Post or Non-
selection Post

Selection Post

6. Age limit for direct recruitment Not applicable

7. Educational & other
qualifications required for direct
recmitment

Not applicable

8. Whether age and educational
qualification required for direct
recruits will apply in case of
promotees.

Not applicable

9. Period of Probation, if any. Not applicable

10. Method of recruitment whether
by Direct Recruitment or by
promotion or by deputation /
absorption & percentage of
vacancies to be filled by various
modes.

By promotion failing which by deputation
including Short Term Contract

11. In case of recmitment by
promotion / deputation /
absorption; grades from which
promotion / deputation /
absorption is to be made.

Promotion:
a) By promotion through selection of principal

Private Secretary of ICAR who have rendered
not less than five years' service in Level- 11 of
Pay Matrix (pre-revised PB-3, Rs.15600-
39100 with GP Rs.6600) after appointment
thereto on regular basis.

Notc:
l.Where juniors uho haue completed their
qualifuing or eligibilitg seruice are being
considered for promotion, their seniors shall also
be considered for promotion to nert higher grade
prouided ttnt tlrcg ore not short of the requisite
qualifuing seruice bg more thnn half of such
qualifging/ eligibilitg seruice or 2 Aears,
uthicheuer is less and haue successfullg
co mplete d prob atio n p e rio d.

2. Ttrc crucial date for determining the eligibilitg
stmll be as per the guidelines/instructions of the
DoP&T as fssued fromtime to time.

ANNEXURE.II

RECRUITMENT RULES FOR THE POST OF
SENIOR PRINCIPAL PRTVATE SECRETARY IN ICAR
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Deputatlon (ISTC|:
b) Failing (a) above by deputation of Officers

in stenographer's cadre having ten years of
experience of stenography/ secretarial
assistance under the Central or State
Government or Union Territories or
Autonomous bodies or PSUs:
(i) holding analogous posts on regular

basis in parent cadre/department;
or

(ii) having five years' service in the grade
rendered after appointment thereto on
regular basis in [,eve1-11 of Pay Matrix
(pre-revised PB-3, Rs.15600-39100
with GP Rs.6600) or equivalent Pay
scale in the parent cadre/ department.

Note:
1. Period of deputation including peiod of
deputation in another ex-cadre post held
immediately preceding this appointment in the
same or some other organization or department
of the Central Gouernment shnll ordinarilg not to
exceed 3 years.

2. Tlrc departmental olficers in ttrc feeder
category, who are in the direct line of promotion
shall not be eligible for consideration for
appointment on deputation.

3. TtE maximum age limit for appointment bg
deputation shall not be exceeding fifiy-six Aears
as on the closinq date of receipt of applications.

L2. If a Departmental Promotion
Committee exists what is its
composition.

DPC consisting of:

Joint Secretary(A), ICAR* Chairperson
An outside expert not below
the rank of Director nominated
by Chairperson of the
Committee

Member

An officer not below the rank of
Director belonging to SC/ST
community nominated by
Chairperson of the Committee

Member

Director(Admn.) or an
equivalent officer of ICAR
nominated by Chairperson of
the Committee

Member

*Note : In absence of Joint Secretary(A)ang other
Joint Secretary of ICAR shnll be nominated bg the
Secretary, ICAR.

13. Consultation with UPSC is
necessary or not

Not Applicable

14. Remarks Initiallg combined senioitg of the incumbents in
PPS grade as on 37"t December, 2022 shatl be
prepared in follouing manner:
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l.Tlle combined senioritg list is to be prepared in
order of dote of completion of qualifging seruice in
the grade of PPS. If tle aforesaid date is same,
then date of completion of qualifying seruice in
feeder to feeder grade stnll be reckoned for
purpose of preparing common eligibilitA/
senioity list of PPS cts on 37't December, 2O22.

2. Inter-se senioitg within respectiue cadres of
PPS of Hqrs & PPS of institutes as on 37"t
December, 2022 stnll be maintainedto the ertent
it does not disturb the senioitg in combinedinter-
cadre senioitg lisf as prepared in accordance to
Note (1) aboue.

*Subject to uaiation dependent on workload
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1. Name of the post PRINCIPAL PRIVATE SECRETARY

2. Number of Posts 69*
3. Classification Administrative Group'A'

4. Scale of Pay Level- 1 1 (Rs.67700-208700)

(Pre-revised PB-3, Rs.15600-39100 with GP of
Rs.6600)

5. Whether Selection Post or Non-
selection Post

Selection Post

6. Age limit for direct
recruitment

Not applicable

7. Educational & other
qualifications required for
direct recruitment

Not applicable

8. Whether age and educational
qualification required for
direct recruits will apply in
case of Promotees.

Not applicable

9. Period of Probation, if any. TWo years which may be extended at the discretion of
competent authority.

10. Method of recruitment
whether by Direct Recruitment
or by promotion or bY
deputation / absorption &
percentage of vacancies to be
Iilled by various modes.

By promotion failing which by deputation including
short term contract

11. In case of recruitment by
promotion / deputation I
absorption; grades from which
promotion / deputation I
absorption is to be made.

a) Promotlon:
By promotion on selection basis of Private
Secretaries in the Pay Level-8 (Pre-revised PB-2,
Rs.930O-34800 with GP Rs.48OOl/Pay kvel-10
(Pre-revised PB-3, Rs.15600-39100 with GP of
Rs.5400) who have rendered not less than six
years' service in the grade after appointment
thereto on regular basis.

Note:
l.Where juniors wln ttnue completed their qtalifying
or etigibititg seruice are being consideredfor promotion,
their seniors shall also be considered for promotion to

next higher grade prouided that theg are not stnrt of
the requisite quolifying service bg more than half of
such qualifying/ eligibilitg seruice or 2 Aears'
uhicheuer is less.

2. The cntcial date for determining the eligibilitg shall
be as per the guidelines/instructions of the DoP&T as

issued from time to time.

ANNEXURE.III

RECRUITMENT RULES FOR THE POST OF
PRINCIPAL PRI1IATE SECRETARY IN ICAR
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3. In the zone of consideration the senioitg will be as
per the senioritg in immediate feeder grade i.e., PS

bl Deputatlon (ISTCf :
Failing (a) above, by deputation of Stenographers
cadre officers under Central or State Government
or Union Territories or Autonomous Bodies or
PSUs; and
(i) Holding analogous post on regular basis in

the parent cadre/ department.
Or

(ii) With at least six years of regular service in the
Pay Level-8 (Pre-revised PB-2, Rs.93OO-
34800 with GP Rs. 8OO)/Pay level-1O (Pre-
revisedPB-3, Rs.15600-39100 with GP of
Rs.5400) or equivalent pay scale in parent
cadre/department.

Note:
1. Period of deputation including peiod of

deputation in another ex-cadre post held
immediatelg preceding this appointment in tlrc
some or some other organization or department
of tlrc Central Gouemment shnll ordinarilg not
to exceed 3 gears.

2. Tfe deparlmental officers in the feeder
category, wtn are in the direct line of promotion
shall not be eligible for ansideration for
app ointment on deputation.

3. The maximum age limit for appointment by
deputation shnll not be exceeding fifiq-s* Aears
es on tlrc closing date of receipt of applications.

L2. If a Departmental Promotion
Committee/ Confirmation
Committee exists what is its
composition.

DPC consisting of:

Joint Secretary (Admn.), ICAR* Chairperson

An outside expert not below the
rank of Deputy Secretary
nominated by the ChairPerson
of the Committee

Member

An officer not below the rank of
Deputy Secretary belonging to
SC/ST community nominated
by the Chairperson of the
Committee

Member

Dy. Secretary (Admn.) Member

*Note: In absence of Joint Secretory(A), ICAR anottrcr
officer in equiualent grade in ICAR shall be nominated
bg Secretary, ICAR to act as Chairperson of DPC.
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Confirmation Committee consisting of :

Deputv Secretary(A), ICAR Chairperson
An officer not below the rank of
Deputy Secretary to be
nominated by the Chairperson of
the Committee

Member

Under Secretary (A) Member

Note : 7. In absence of DS(A) an equiualent oJficer shall
be nominated bg Joint Secretary@) to act as the
Chairperson of tlrc Committee.

2. If none of tlrc members of Confirmation Committee
belongs to SC/ ST category then Ctnirperson uill co-

opt an officer not below th.e rank of Under Secretary
belonging to SC/ ST communitg.

13. Consultation with UPSC
necessary or not

1S Not Applicable

14. Remarks

-The 

minimum etigibilitg seruice requirement for 
I

promotion to ttle post of Principal Priuate 
I

SecretarypPS) in unified cadre of stenographers 
I

shall continue to be the same as prescibed bg the
earlier RRs /or tte post notified uide ICAR Letter
no.14(1)/2OlO-Estt.I dated 19h August, 201O, for
the incumbents holding th.e immediate feeder grade
post of Priuate Secretary in ICAR HQ on regular
basis on th.e date of commencement of preuious
Recruitment Rules (RRs/ dated 11tn July, 2022.

The minimum eligibility seruice requirement for
promotion to th.e post of Principal Priuate Secretary
(PPS)by promotion on selection basis shall be six
years of combined regular service in Pay Level 7 &
Pay level 8 for the inanmbents tnlding the
immediate feeder grade post of Priuate Secretary in
ICAR Institutes on regular basis as on
37"1December, 2022.

Initial promotion of incumbent PS (u.rho uere
holding the post on regular ba.sis as on
31$ December. 2022) of Hqrs cadre & Institute
cadre

a) Existing two separate seniority ftsts of
inanmbent PS of Hqrs. and inanmbent PS of
institutes os on 37"t December, 2022 shall be

freeze and the uacancies as auailable/ arising
on/afier 7.t January, 2023 in the unified grade

of PPS shnlt be filled in the ratio of 1: 2 (i.e., in
the ratio of posts of PPS 23:46 as auailable to
respectiue cadres upto 37"t December, 2022)

respectiuelg from the incumbent PS of HQ &

1.

2.

3.
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b)

inanmbent PS of Institutes, utilizing the existing
tuo senioritg lists freezed as on 37"t December,

2022.

This transitional prouision of assigning
uacancies in ratio sgstem for promotion stnll
cease to operate on promotion of the last
incumbent PS of HQ cadre auailoble in seniority
listfreezed on 37"t December, 2022.

Ttrcreafier, tle single unified seniority list o/PS
in Pag leuel 8/ 10 stnll be maintained, placing
oll tlrc subsequent promotee PS, appointed in
unified cadre on or afier 7't January, 2023
belou tte remaining PS of Instihttes from
freezed seniority list of 37"t December, 2022.
Thereafier th.e single unified seniority list o/PS
in Pag leuet 8/ 1O slnll operate for promotion to

PPS grade.

The inter-se senioitg of tte incumbents
appointed as PS on or afier 7"t January, 2023
shnll be maintained as per the releuant DIP&T
guidelines.

d)

*Subject to uariation dependent on workload
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ANIIEXT'RE.IV

RECRUITMEIIT RULES FOR THE POST OF
PRTVATE SECRETARY IN ICAR

1. Name of the post PRIVATE SECRETARY

2. Number of Posts 294*

Classification Administrative Group Ti'

4. Pay l,evel as per Pay Matrix
of 7ft CPC (Pre-revised Pay
Scale)

Level-8 (Rs.47600- 15 f lOO)

(Pre-revised Pay Band-2, Rs.930O-34800 with Grade
Pay of Rs.48O0)

kvel-10 (Rs.58100- 177500) NFSU after comPletion of
4 years of service in the grade on the pattern of
CSS/CSSS.

(Pre-revised Pay Band-3, Rs.158OO-39100 with Grade
Pay of Rs.5400)

5. Whether Selection Post or
Non-selection Post

Non-selection

6. Age limit for direct
recmitment

Not applicable

7. Educational & other
qualifications required for
direct recruitment

Not applicable

8. Whether age and educational
qualihcation required for
direct recruits will apply in
case of promotees

Not applicable

9. Period of Probation, if any Not applicable

10. Method of recruitment
whether by Direct
Recruitment or by promotion
or by deputation /
absorption & percentage of
vacancies to be filled by
various modes

By promotion failing which by deputation including
short term contract.

(il 66%0/o by promotion
(ii) 33X% by Limited Departmental Competitive

Examination (LDCE)

11. Io case of recruitment by
promotion / deputation /
absorption; grades from
which promotion /
deputation / absorption is to
be made

Proaotlon:

al 66%Yoby promotion of Personal Assistant in the
Pay Irvel-7 (Pre-revised Pay Band-2, Rs.93OO-

34800 with Grade Pay of Rs.46OO) at the ICAR
having at least eight years of regular service in
the grade.
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bl 33%o/o by Limited Departmental Competitive
Examination (LDCE) confined to the Personal
Assistant in the Pay Level-7 (Pre-revised Pay
Band-2, Rs.93OO-348O0 with Grade Pay of

. Rs.4600) who possess a Bachelor's degree from
a recognized university and have completed five
years regular serice in the grade at ICAR as on
the date prescribed by DoP&T/ICAR.

Note : Wlere juniors ulw lwue completed their
qualifging or eligibilitg seruice are being considered for
promotion, their seniors slnll also be considered for
promotion to nert higher grade prouided ttnt tlrcy are
not short of ttrc requisite qualifying seruice by more
than hatf of such qualifying/ eligibilitg seruice or ttao

Aears, uhicheuer is less and haue successfullg
enmpleted ttrcir probotion period along uith their
juniors uln lnue already completed suchqualifging or
eligibilitg seruice.

Deputatlon (ISTC| & Permanent Absorptlon:

(c) Failing (a) and (b) above, by deputation
amongst the offrcials of Stenographer Cadre of
Central Government or State Government or
Union Territories or Autonomous Bodies or
PSUs
I. Holding the analogous post on regular

basis in parent cadre/department;
or

Having 8 years of regular service in the
grade of Personal Assistant in the Pay l,evel
- 7 (Pre-revised Pay Band-2, Rs.930O-
34800 with Grade Pay of Rs.4600) in
parent cadre/ department.

AND
II. Possessing at least Bachelor's degree in

any discipline from a recognized
University.

Note :

1. Period of deputation including period of deputation
in another ex-cadre post lvld immediatelg
preceding this appointment in the same or some
otter organization or department of ttrc Central
Gouemment slwll ordinarilg not to exceed 3 years.

2. The departmental oJficials in the feeder category,
who are in the direct line of promotion shall not be
eligible for consideration for appointment on

tion.
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3. The maximum age limit for appointment by
deputation shall not be exceeding fifiy-six Aears as
on th.e closing date of receipt of applications.

4. TLte oJficial, wla initially comes on deputation and
considered suitable for ttrc post, maA be
permanentlg absorbed bg the appointing
authoritg, if no incumbent is auailable in the feeder
cadre, in accordonce uith guidelines of
DoP&T/GoI and the parent Department agrees to
the proposal of permanent absorption.

t2. If a Departmental Promotion
Committee exists what is its
composition

DPC consisting of:

Director (Admn.) or Deputy
Secretar5r (Admn.)

Chairman

An Officer not lower in status
than Under Secretary nominated
by JS(Admn.)

Member

An Officer not lower in status
than Under Secretary belonging
to SC/ST community nominated
by JS(Admn.)

Member

An outside expert not lower in
status than Under Secretary
nominated by JS(Admn.)

Member

Under Secretary (Admn.) Member

13. Consultation with UPSC is
necessary or not

Not Applicable

14. Remarks 1. Tlrc minimum eligibilitg seruice requirement for
promotion to the post of Priuate Secretary @S)

stnll continue to be ttrc same as prescribed bg
the earlier RRs pr the post notified uide ICAR
Letter no.H(1)/2O09-EsttJ dated 3Uh MoA,

2013, for tte incumbents holding ttrc immediate

feeder grade post of Personal Assistant on

regular bosis at ICAR Hqrs as on 37't December,

2022.
The minimum eligibilitg seruice requirement for
promotion to the post of Priuate Secretary PS) in
respect of the persons holding tte immediate

feeder grade post of Personal Asstistant in ICAR

Institutes on regular basis a.s on 37"t December,

2022 stwll be as under:
a) For promotion: Incumbent Personal Assistant

wtro utere holding the post on regular basis
cts on 37"t December, 2O22 and hn14ry a!

2.
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3.

least eight gears of combined & regular
seruice in Pag Leuel 7 & Pag Leuel 6.

b) For LDCE: Inatmbent Personal Assistanf
utho utere holding the post on regular basis
cls on 37"t December, 2O22 and possessing a
Bachelor's degree from a recognized
uniuersitg and hauing completed fiue gears
combined regular seruice in Pag Leuel 6 &
Pay Leuel T at ICAR.

Preparation of initial combined seniority list of
incumbent PAs (wha utere holding the post on
reqular basis as on 31"t December. 2022) of
ICAR HO & Institutes
a) The 03 incumbent PAs of ICAR Hqrs o.s on

37"t December, 2O22 in Pag Leuel T s?nll be
placed en-bloc aboue ttrc incumbent PA of
ICAR institutes as on 37"t December, 2O22
in Pag Leuel6.

b) Th.e combined senioitg lisf is to be prepared
in order of date of completion of qualifging
seruice bg incumbent PA of ICAR institutes
(as on 37"t December, 2O22)in pag Leuel 6.
If the aforesaid date is same, then date of
completion of qualifying seruice in feeder to
feeder grade slnll be reckoned for purpose
of preparing common eligibilitg/ senioity
list of PA as on 37"t December, 2022.

c) Inter-se senioritg of PAs of a Constituent
unit as on 37"t December, 2022 shatt be
maintained to th.e ertent it does not dishtrb
the combined inter-constifuent units I

senioity cB prepared as prescribed in a) &
aboue.

*Subject to uariation dependent on uorkloail.

ilAl
tl
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ANNEXT'RE-V

RECRUITMENT RULES FOR THE POST OF
PERSONAL ASSISTAITT AT ICAR

Name of the post PERSONAL ASSISTANT

(STENOGRAPHER GRADE'C)

Administrative Group'B'

Pay Level as per Pay Matrix of
7th CPC (Pre-revised Pay Scale)

Pay l*vel-7 (Rs. 44900-1424OO1

(Pre-revised Pay Band-2, Rs. 9300-34800 with
Grade Pay of Rs.4600)

Whether Selection Post or Non-
Selection Post

Age limit for direct recruitment

1. Ttrc cruciat date for determining th.e age-
limit slwll be the closing date for receipt of
the application from candidates in India
(and not the closing date prescribed for
thase in Assam, Meghalaga, Arunachnl
Pradesh, Mizoram, Manipur, Nagaland.,
Tipura, Sikkim, Wof Ladakh, Lahualand.
Spiti District and pangi Sub-Diuision of
Clnmba Distict of Himactnl pradeslt,
A&N Islands or Laksh.duteep).

2. The age-relaxation permissible begond" the
upper age limit for SC/ST/OBC/pWDs/Ex_
seruiceman and other suchcategoies as per
instructions of Gout. issued from time to
time.

3. Tlw age-relaxation permissible begond. the
upper age limit bg 5 gears for ICAR
emplogees in accordance uith the
instructions/ orders fssued bg the Central
Gout. from time to time regarding age
relaxation for departmental candidatis.

qualifications required for
direct recruitment

Educational & other

the test in English will be required to transcribe

equivalent examination from a recognized Board
or University.

Skill Test in Stenoeraphy:

The candidates will be given one dictation for 10
minutes in English or in Hindi (as opted by the
candidates in the Application Form) at the speed
of 100 w.p.m. The candidates who opt to take

Candidates must have passed 12tr, stanaara or
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1.

2. Number of Posts 337*

3. Classification

4.

5. Non-Selection

6.

7.



the matter in 40 minutes (55 minutes for the
candidates eligible for scribe) on computer and
the candidates who opt to take test in Hindi will
be required to transcribe the matter in 55
minutes (75 minutes for the candidates eligible
for scribe) on computer.

8. Whether age and educational
qualification required for direct
recruits will apply in case of
promotees

No

9. Period of Probation, if any Ttwo years

10. Method of recruitment whether
by Direct Recruitment or by
promotion or by deputation /
absorption & percentage of
vacancies to be filled by various
modes

By Promotion failing which by deputation
including short term contract failing which by
Direct Recruitment.

(il 50% by promotion.
(ii) 50% by Limited Departmental Competitive

Examination (LDCE).

11. In case of recruitment by
promotion / deputation /
absorption; grades from which
promotion / deputation /
absorption is to be made

{af Promotion:
i) 50% by promotion of Stenographer Grade-

D in the Pay Level - 4 (Pre-revised Pay

Band-1, Rs.5200-2O2OO with Grade Pay of
Rs.2400) at the ICAR having at least ten
years of regular service in the grade.

ii) 50% by Limited Departmental Competitive
Examination (LDCE) confined to the
Stenographers Grade-D in the Pay Level -
4 (Pre-revised Pay Band-1, Rs.520O-2O2OO
with Grade Pay of Rs.2400) who have
completed six years of regular service at
ICAR as on the date prescribed by
DoP&T/ICAR.

Note : Where juniors utn hnue completed ttrcir
qualifuing or eligibilitg seruice are being
considered for promotion, ttrcir seniors slnll also
be considered for promotion to nert higlrcr grade
prouided that ttrcg are not short of ttrc requisite
qualifging seruice bg more than half of such
qualifuing or eligibility seruice or tuto Aears,
whicheuer fs less and lwue successfullg
completed their probation period along with tteir
juniors uho haue alreadg completed such
quolifging or eligibilitg seruice.

(bf Deputatlon (ISTCI
Absorptlon:

& Permanent

Failing (a) above, by deputation from the
oflicials of Stenographer Cadre of Central
Government or State Government or
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Union Territories or Autonomous Bodies
or PSUs
(i) Holding the analogous post on

regular basis in parent
cadre/department;

or
(ii) Stenographers Grade-D in the Pay

kvel - 4 (Pre-revised Pay Band-l,
Rs.520O-202OO with Grade Pay of
Rs.2a00) who have completed at
least ten years of regular service in
the grade.

Note :

1. Period of deputation including period of
deputation in anotlrcr ex-cadre post held
immediatelg preceding this appointment in
the same or some oth.er organization or
deportment of the Central Gouernment sl'la;ll
ordinailg not to exceed 3 gears.

2. TtE departmental officials in ttrc feeder
grade, uha are in tte direct line of promotion
shall not be eligible for consideration for
app ointment on deputation.

Tlrc maximum age limit for appointment bg
deputation shnll not be exceeding fifig-six
Aears as on the closing date of receipt of
applications.

TIE official, utho initiallg comes on
deputation and considered suitabte for the
post, mag be permanently absorbed bg the
appointing authoritg, if no inanmbent is
auailable in the feeder cadre, in accordance
with guidelines of DoP&T/ GoI and the parent
Department agrees to the proposal of
permanent absorption.

(c| Direct Recruitment:
Failing (a) or (b) above, by Direct
Recruitment as per the qualification
prescribed under Col.Z above through
Open Competitive Written Examination.

3.

4.
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t2. If a Departmental Promotion
Committee exists what is its
composition

Confirmation Committee consisting of :

lgputy Secretary(A), ICAR Chairperson
An officer not below the rank
of Deputy Secretary to be
nominated by the
Chairperson of the Committee

Member

Under Secretary (A) Member

DPC consisting of:

Director (Admn.)/ Deputy
Secretary (Admn.)

Chairman

An Oflicer not lower in status
than Under Secretary
nominated by JS(Admn.),
ICAR

Member

An Officer not lower in status
than Under Secretary
belonging to SC/ST
communit5r nominated by
JS(Admn.), ICAR

Member

An outside expert not lower in
status than Under Secretary
nominated by JS(Admn.),
ICAR

Member

Under Secretary (Admn.) Member

13. Consultation with UPSC is
necessary or not

Not appltcable

74. Remarks tnfiiauA combtned senioritg of the incumbents ii
Steno Gr. D o.s on 37"t December, 2022 shall be

prepared in following manner:

1.The combined senioritg llsf is to be prepared in
order of date of completion of qualifuing seruice
as Steno Gr. D. If the aforesaid d.ateii same, then
ttrc incumbent retiring early sLnll be consid.ered
a2. lenior for purpose of preparing common
eligibilitg/ senioritg tist of Steno Ci. O os on
37"t December, 2O22.

2. Inter-se senioitg of Steno Gr. D of a Constituent
unit as on 3I"t December, 2022 slnll be
maintained to the ertent it does not disturb the
combined inter-constituent units senioritg tisf
prepared as prescribed in Note (1) aboue.

Subject to uaiation dependent on utorkloacl.
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ANNE)(T'RE.VI

RECRUITMENT RULES FOR THE POST OF
STENOGRAPHER GRADE.D IN ICAR

1. Name of the post STENOGRAPHER GRADE-D

2. Number of Posts 35*

3. Classification Administrative Group'C'

4. Pay Level as per Pay Matrix of
7th CPC (Pre-revised Pay Scale)

Pay Irvel-4 (Rs. 255OO-81100)

(Pre-revised Pay Band-1, Rs.5200-20200 with Grade
Pay of Rs.2400)

5. Whether Selection Post or
Non-Selection Post

Non-applicable

6. Age limit for direct recruitment 18-27 years

Note:

1. T?rc crucial date for determining the age-limit
sttoll be tle closing date for receipt of the
application from candidates in India (and not
tte closing date prescibed for ttnse in Assam,
Meglnlaya, Arunaclnl Pradesh" Mizoram,
Manipur, Nagaland, Tripura, Sikkim, W of
Ladakh Lahaul and Spiti Dbtnct and Pangi
Sub-Diuision of Chamba District of Himachal
Pradesl4 A&N Islands or Lakshdueep).

2. The age-relaxation permissible begond *rc
upper age limit for SC/ST/OBC/PWDs/Ex-
seruiceman and oth.er such categoies as per
instntctions of Gout. issued from time to time.

3. Tte relaxation of the upper age-limit for
departmental cnndidates i.e. ICAR emplogees
up to 4O gears (45 gears for SC/ST) will be
permissible in accordance uith the
instructions/ orders issued bg the Central
Gouernmentfrom time to time.

7. Educational & other
qualifications required for
direct recruitment

Passed 12tt'standard or equivalent examination from
a recognized Board or University.

Skill Test in Stenosraphv:

The candidates will be glven one dictation for 10

minutes in English or in Hindi (as opted by the
candidates in the Application Form) at the speed of
80 w.p.m. The candidates who opt to take the test
in English will be required to transcribe the matter
in 50 minutes (70 minutes for the candidates eligible
for scribe) on computer and the candidates who opt
to take test in Hindi will be required to transcribe the
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matter in 65 minutes (75 minutes for the candidates
eligible for scribe) on computer.

8. Whether age and educational
qualification required for
direct recruits will apply in
case of promotees

Not applicable

9. Period of Probation, if any Two years.

10. Method of recmitment
whether by Direct Recruitment
or by promotion or by
deputation / absorption &
percentage of vacancies to be
filled by various modes

lOOo/o by direct recruitment (DR) through open
competitive examination failing which by deputation
or transfer on perrnanent absorption.

11. In case of recruitment by
promotion / deputation /
absorption; grades from which
promotion / deputation I
absorption is to be made

Dlrect Recrultment:

(a) IOOo/o by Direct recruitment through open
competitive examination.

Deputation (ISTCf & Permanent Absorption:

(b) Failing (a) above, by deputation amongst the
officials of Central Government or State
Government or Union Territories or
Autonomous Bodies or PSUs holding the
analogous post in the Pay kvel - 4 (Pre-
revised Pay Band-1, Rs.5200-20200 with
Grade Pay of Rs.2400) on regular basis in
parent cadre/department.

Period of deputation including period of
deputation in another ex-cadre post held
immediatelg preceding this appointment in the
same or some other organization or department
of ttrc Central Gouernment shnll ordinailg not to
exceed 3 years.

Tlrc departmental olficials in ttrc feeder category,
uho are inthe directline of promotion shall not be
eligible for consideration for appointment on
deputation.

The maximum age limit for oppointment bg
deputation slnll not be exceeding fifiy-sk Aears
a.s on the closing date of receipt of applications.

Tlrc official, who initiallg comes on deputation
and considered suitable for tlrc post, may be
permanentlg absorbed bg the appointing
autharitg, if no incumbent is auailable in the
feeder cadre, in accordance uith guidetines of
DoP&T/ GoI and th.e parent Department agrees to
the proposal of permanent absorption.

1.

2.

3.

4.
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t2. If a Departmental Promotion
Committee exists what is its
composition

Not applicable.

The composition of committee for recommending
probation clearance & confirmation in the grade
shall be as under :

Deputy Secretary(A), ICAR Chairperson
An officer not below the rank of
Deputy Secretary to be
nominated by the Chairperson of
the Committee

Member

Under Secretary (A) Member

13. Consultation with UPSC is
necessary or not

Not applicable

14. Remarks

"Subject to uaiation dependent on uorkload. 4
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