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INDIAN COUNCIL or AGRICULTURAL RESEARC 

Dr. RAJENDRA PRASAD aOA 
KRISIII BBA V AN, NEW DELHI-llOOI 

23388991-9 Ext.§; 
011-233836: 

DlLlPROY 
UNDER SECRETARY (CASH) 

To 

F.No. 08(04)1l006-Casb­
Dated 18'" JUDe, 201' 

All Directors/PCsJPDs of ICAR Institutesl Bureaux INRCSIZCU. 

Sub.: Obtaining approval of M!niatty of Civil Aviation for trayelling in 
Private Airline. -

Consequent upon the communication regarding the subject mentioned above 
on 5th June 2014. the complete guideline and Proforma for seeking approval from 
Ministry of Civil Aviation is enclosed herewith. You are therefore requested to send 
your requests for permission directly to Min. of Civil Aviation in scanned soft copy in 
the prescribed proforma alongwith Non-availabilitY Certificate. copy of tickets and 
following other requirements as mentioned . in the guidelines to 
permissioncell.moca@nic.in with an intimation to undersigned at 
diliproY·icar@nic.ln 

~ 
DILIP ROY 

UNDER SECRETARY (CASH) 

Enclosures:· 

1. Copy of guideline 
2. Proforma for seeking approval. 

q 
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• Permission Cell -email: permjssigncell.moca@lojc.in 
-Telephone No : 011-246321150 Extn : 2873 
-Address : Ministry of Civil AViation, Rajiv 

Gandhi Shavan, Safdarjung Airport, 
New Delhi -110003. 

• All requests to come by e mati in the Proforma 1An!11!l!ure - AI • 

• Those seeking relaxation to travel by airlines other than Air India are 
required to applv as per Proforma annexed as Annexure-A and may be e­
mailed at the foliowing official website of MOCA :-

permigloncell·mgq@ni',j" 

In case of any clarification pertaining to "ir travel by airlines other 
than Air India the foliowing officers may be contacted :-

Shrl M.P. RastoSi 
Ministry of Civil Aviation 
Rajiv Gandhi Shavan 
Safdarjung Airport 
New Delhi -110 003. 

On Telephone No: 011-24632950 (Extn. 2873) 

Shri Dinesh Kumar Sharma 
Ministry of Civil Aviation 
Rajiv Gandhi Shavan 
Safdarjung Airport 
New Delhl-UO 003. 

l5J-

• The Cell 15 funalonllllllnder the ".ntrol of Sh. ArlIn Kumar, JS(AK) in MoCA. 

• Sectors on which General/blan"-t relaxation issued are at Annexure-. & 
Annexure- II. 

• Instructions tp b. followed whjlf!! seeking magS'g" from the MlnfstN of 
Civil Avlation;-

• 1IIose _king relaxation on ground of Non-AvQlklblllry of SeQts(NAS} must enclose 
NAS Q,rtJfl~otl/Endorsement from AI O/fice/Gol/t. Quthoriled trovel Qgents - Mis. 
Balmer Lawrie & Ca., Ashok Travels I ToulS Qnd IfICTC (to the ~nt IRCTe is 
Qurhorized QS per (JDPlr OM No. 310ll/6/2002-Estt.(AJ dared 2.l2.1009)/Q copy of 
the website of AI i.e. airlndltf./n 

Also flight Number with d,parture & Afflvol timings. which one wishes to aVQiI, 
should be given. 

The requlrst should be S<!nt or leasr one w"ek In GcMme, from rhe dQte of travel. 

• 111_ seeking ex-post facr approval on ground of HAS must enclose the 
dacumentary evidence QS mentioned above and Q copy of ti~ker purchQs.d. 

• For secrors which Qr. not connKted directly by any of rhe airlines, .as per Ministry pf 
Finance Ordllr, Qn .mplo'tH must rra'lf'l by Jlir IndlQ upto The neotl'" stQTion. 
R.la"ation will b. gmnred for the ,..maining segment. Flight with stop-IWers 
between two destlnatklns Is not to be treat.d as di,..ct /light. Non-availability of 
direcr !light is not th. criteriQ for seeking relQ)(QTion. 
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• Ministry 01 FinanclI, o.prt. Of ExP/tndituft vidll 10 NO.19024/01/2009-E-IV dofltd 2s" 
July, 2011, hav, c/orifjltd thtrt since GoVf. OffIcials have the option 01 revising their 
trawl plans, relQ1CQr/on to travel by olrHnes other than Air Indio while al/fliling LTC 
will be granred only in excr:ptional drcum.tances. Therefore, non OWIllablllty 0/ AI 
/light/seats on a partiallar day/r/me would not bll eM.idered o. a valid ground for 
seeking relQ1Ctrtion. 

• Availability ollower lore Is no criteria lor seeking rllioxor/on. 

• Non-availability 0/ seats in EJI,cutive Closs would not entail grant 01 r,loxation and 
rhe journey has to be p.I/ormlf} in Economy Clo55. . 

• Those seeking relQ1Car/on on rite ground 0/ Offending meer/ng or 0 particular tilpe, 
must affach meeting nor/c. and approved tour prOQramme. 

• For foreign travel coses, wher. full or parr/al grants are reclI/v,d, journey has to be 
perjormod on Air Indio upta til. ploe. upro Which Air Indio is OWI/lable and seek 
relQJtotion lor the remaining smar. On internotionol routes where Air Indio with its 
code- shore /orelgn airlines poirner, is ol/fll/able, the some must be utilised. 

• In continuation "I ahe>ve paint r.lQ1Cotilm will not be glYlnted on acr:"unt ollote 
receipt 01 opprovol lrom Minisrry 01 Civil Avlotloni receipt 01 grants approvallrom 
the funding agency /VisQ/rrtms/t visa/long journey hours etc •• te. 

• For inv/lltes from abroad, efforts should be mode to book them on Air India and Air 
India code share j//ghfl fa the Mllnt passibl •. 

• Adherence to the approved roufe list on international sectors must be observed. 

• Cases Involving fIXed amount 01 reimbursement like sea palSQge lare, lind class AC 
",iI-fore .tc., non-entltl,d oJti,~rs. need not bll reterred to Ministry 01 Civil Avi"tian. 

• For cases rllgarding Air Indio tICkers purchal,d /rom unaurhorll,d ogents, relQJtotion 
requlsts duly forwurded by p.prt. Head, may lie directly Tltjerred to Under 
Secretory, E-IV Sectioll, Ministry 01 Flnanc., Deprt. ollltpfnditure, North Block, 
New Oe/hi. . 

• Non-receipt at approval by rhe srlpulated dote does not entlfle one to claim 
relaxation as Q maner 01 right. : 

8' 
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PROFORMA 

1. Name with designation 

2. E-mail address 

3. Mobile/telephone/fax no. 

4. Address alone with Department/Ministry 

S. Whether on duty or LTC (Purpose) 

6. Details offamllv members in cue of LTC 

7. Complete sector for which travel Is intended 
with flight numbers. and departure and arriVal 
timings of flights 

Sector Date From 

Sector 1 

Sector 2 

8. Sector for which rela~ation is required to travel 
by airlines other than Air India. 

Sector Date From 

Sector 1 
Sector 2 

9. Date(s) of travel-to & fro wherever applicable 

10. Detailea reason(s) for not utiliSing AI services 

11. Whether NAC in accordance with the instructions 

: 

: 

: 

of Ministry of Civil Aviation on the subject, is attached 
or not; if not, why? : 

Forwa[1I1SI1!!! : 
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LY 

ANN ~)(I.!RE-A 

To 
De Arr. 

To Flicht No 
Dep. Arr. 

. 

Sisn at ure 

(Name & De signation) 


