ey ann e . E P . AT RS SEF ORI IS ST L L e e b e e - i

- 3 N7 v —- } .
F.No,1(1C;/89=S o Letcd:

A copy of th%yr%%%sed retention schedule pertaining
to ICALRL as recommendedgﬂational Arctives of Indiasaleongwith
the observetions ane recomuendetions and prefatory ncete
of the hationsl Lrchives of India is sent herewith for
informetion ¢nd ¢uidance, It 1s requesced thet @11 recoxds
pertaining to the secticns may e maintoined as ypeir the

revised schedule,

‘g, Af ,&\_3,. »

(Mo1indi Dadlani)
Undzr Sccy.(D)







welom
PREE ATCRY NOTE.

The Records created by the Indian Council of
Agricultural Researéh, New Delhi fall under three cate-
gories namely, (1) Records relating to house keeping jobwas
and Common Office Service Functions, (ii) Records dealing
with financial matters and (iii) Records relating to the
functions peculier to the Indian Council of Agricultural
Research, New Delhi, Thesec records among other things
require proper recording, classification, reviewing and
timely'transfer to the Departmental Records room or t¢ the
National Archives of India, New Delhi as these are essential
features cof a sound records managemént system.‘ |

2. : For recording and classificstion of files relating
to the house=keeping jobs, Common Office Service Records
and those relating to financial matte:rs appropriate
instructions given in the Records Retention Schedule for
Records Common to All Department issued by the Administra-
tive Reforms Wing of the Department of Administrative
Reforms, Public Griegyances and Pension and Appendix 13 of
the General Financial Rules issued by the Ministry of
Finance should be followed,

3. The enclosed Retention Schedule which has been vetted
by the National archives of India as required under para
79(a) of the Central Secretariat Manualvbf Office Procedure
and pare 6 of the Archival Policy Resolution issued by the
Depattment of Culture, Government of India, should be
adepted while recoxrding and classifying the records of
substantive functions, The recommendations of the National
Archives of India regarding retention period are given

in column 3 of the Retention Schedule,

4, The rprresent Retention Schedule will be revised
after five years to ensure that adequate notige is Being
taken of the changing and expanding activities of the
¥ndian Council of Agricultural Research,
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5. The period cof cless 'A' and fD.Kecn' files ey be,
rockoned from the date ~f oroning of thoe files and that of 10¢
'CY clase files from the viate of their rocordine The

x
clessific-ticn of ecoch 11lc should e distinctlv written
with the rtd ink on the top 1ift corner of t

cach file.

6. All Class 'C' files should be reviewed Ly the
section concerned while all A and 'BeKeep' files may be
appraised by Indian Council of Agriculturazl liescarch in
consultation with the Mational Archives of India, Now
Delhi after 25 years of their life, These files moy bc
transferred to Naticnal Archives of India afier 25 Years
for permanent custedy, The 'CF category files may

cither be cranted further cxtension or ungraded as
'B-Keep' as the ciése may be, 'Similarly after 25 yeais

1 - i
s

"WeKeep! files may be upgridea no. Wiwekeern'.

7. . All Sections aro advisco to tronsfer thicir 3
ycaxrs old files te tho Derertmentel RBecords loom so

that the precimus working swace in the sectiens is not

unduly ccoupied by the semi-current files,

8, Thouch the Central Sccercotariat kanuzl of Office

Frocedure nrovides that files should be recorded as and

when the action conteéined therein is ceoupleted

effcrts sheuld be made 1o record all files in the menth ,
of January each year., .While oncning a new file action
rending in the previcus {ile shculd be succinctly

reflacted on tne first puace of the Note Portion of the
New file., However, files of wurely eyphemeral nature
containing infoimaticn of littlce reference or research

value may be destroyed after one year withcut being

formally recoxded,

n thé
ul
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Q It is lixelv that the files ¢row bulky

~ »

e

©
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o

course of their currency, +thercfore, efforts
made to keep the rcutine correspendence such as routine
reminders and acknowledcement in a subgsidiary file

alengwith the mein file, s¢ thoet the former could be
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easily wecded out while rotiinine the main file intact

Jbut not unnecessarily bulky, During the current stace

fte
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o
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ct o~
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of file.when e Note or the Corresvondence

» becemes Bulky (sey exceeds to 100 vages), It may he stitched

and markec:xnjlume';; Furthe T Pavers on the
subject may be acced to the new volume of the same file
which should ke merked vel, 1T and s¢ on.

10.  Every file which has been recorded ‘A-Keept,
'B=Keep' and C=10 should carry Incdex S5livs prevared in
the mannor civen under pora 75 of the Centrzl Secretariat
Manuzl of Office Procedurc, In addition to the sukject
entries ¢iven on the file cuver all important items

dealt within each file should alsc be reflected in the
index slips. The Demartmental Index of files should be
cempiled on the guidelines given in the Manual of Office
Prccedure, The Index will facilitete retricval of

information from old “iles,

11, It should be ensured that four copiecs eacn of all

rrinted or cyclostyled reports/rroceedings sﬁould’

deposited with tihc Depattmental Likrary for reference

purposes, 1n case the proceccings are secret/confidenfial

»theso may he transferred to Librery after their down
radation,

12, To ensure proper implementation of the present
Retention Schedule adeguate attention should be paid to

[

aricus provisicns laid devin in nere 95 of the Central

<

Secretarict Manual of Cffice procedure which sltress on
the nceed of preparince monthly progress reports on

recording and reviewing of files.

Needless to peint out that trne whcle euercise of
preparing the present Retention Schodnle will be futile

it 1% is net proeperly dmplemonted, ,

A
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/opening

o
OBSERVATIONS $e

l. Sections are not found maintaining their file
registers in the prescribed format,

2, Neither Review nor Weeding of records neither
lying in the sections is baing done regularly.

3. . Sections are not transferring their semi=-current
records to the records room, with the result that the
files are occupying valuablecworking space in the sections,

4, The records of Indian Cowuncil of Agricultural
Research are housed.in a room on the 5th Floor, Krishi
Bhawan, New Delhi, There are about 15000 files and

- vouchers/including establishment pay bills covering the

pefiod from 1929-.1975,. Not only dust was seen on the
records, but Fire Fighting equipment is also not |
installed in the record room. There is no proper:
arrangement for air circulation. '

5. A record attendant in addition to his own duties
also looks after the Record Room besides his other duties,

R ECOMMENDAT IONS :

1, Every Section/Unit should maintain file register
in the form given in Appendix 17 of the Central Secre-
tariat Manual of Office Procedure. The date of opening
of file, its closing date, classification and the year
of review and destructions should be shown clearly.

2. Efforts/ . be made to record a file every

. year, .However, in case it is not possikgle, files should

invariably be recorded as soom as action considered

therein is completed. A file should not run for more
than 100 pages and the practice of/ volumes of a
particular file for years together may be discoureged.
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3. Semi~current files which arc more than three years
old shmuld be transferred to.the Departmental record Toom
< ‘s¢ that precious working space 1n the sectloﬁs may s

be roleased to house fresh accruals,

4, The rccord :oom should be adequately equipped with
fire fighting equipments. Spraying of insecticide like
pip, shall Tax, Finit may be carried out, However, care
aken should b¢/ . that it is not sprayed on the recards '
' directly. L
'The dusting of records should also be done
regﬁlarly, if possible with the help of a. electrically
- operative Vaccum cleaner, Wooden racks and woodén
- Almirahs should be replaced with iron racks/almirahs,

whereevex‘feaslble.

5. The Departmental” Recnrds Room should be manned
by a trained person. he/She may be deputed for a four
weeks training course in Records Management at the
School of Archival Studies in the Naticnal Archives of
India, New Delhi, Similarly a Record Attendant may

be given training in Repair and conservation of records
for eight weeks in the above institutione
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COUNCIL OF

LRI CULNURAL RESEARCH
(WVORK 37UDY J%CTION)

. 4 9 ¢ ¢ a2

Retention schedule for reco

cords pertaining to ICAR
ST1. Descrlnffiﬂwaf"‘ “Period o ?erléﬁ of Remarks
N9, .- recerd. recormendeg retventien
‘ by -g'\‘.o}:ll}z':tu ’{’Ti.th
clasgific—
V S : atien —
1 * - “g_gw e et e 5- 4, » 5- -
_FOR RBCORDS CCimON TO ALL SCH: Mb@mé‘CTIOub
1. Fecreign aid/Fereign
col]@bor ybion Scheme. B-~-Keep
2. Scheme Financed out ef
cess Funds of the
Council.
a,)

Accepted.

3 yeors ﬁfter

the 3u011C“t10n

C-~5 er 1 year

the settlement
of the revort. = of accounts
' whichever is
later.

b) F18031 records. —d 0= " 0-3 or 1 yen
after the
audit.

c) Pregress reports. —~d o~ -1

i) quarterly vrogress
reperts. ~de— C-1
ii) Annual pro
renort. ~d O-- c-3
iii) Rejected Schemes - O C-1
% v Release of funds and
andived uvtvilisation
cerxtificates. - ¢-10
4. Plan pronosals. - c--10 May be retained
in the Cdn.
Section.
5.  N.C.A. ~ 05
recommendations
(follow-up~action

6.

Scientific panels.

% years after the
Hublication of
| final report

C,-_

A ma-ter copy may

5

be compiled =2nd the
rest be destroyeds

'a.n.o-2/""
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10 2 3'“ 4‘! 50

7. Conference/Workshons 5 yeurs C-4 “Proceedings
Reseuren vapeins

m <‘.‘;,y

the livrany.

8. 411 India Coordinated ulG. ¢-5
Research Projects.

‘9, Advice eon technical - C-5
matters.

I

10. Zeports Returns. . -~ c-3

11, Congtitution of Review
Committee. - )

12. Tours « Tour Notes. , - , ¢-1

1%3. Hecommend.ations of
Committees. . C~hH

14+ Prevaration & updating

15. Pive Year Plans . N.G. . (C~b

B . . H.G. R-Kecp.
16. Ystablishment of iew F v P

Instibtutes/Nis. ete.




ASSESSUENT UNIT
1 . 2 . 3 o

1. Screening of candidates G
for the posts filled Hede
oxr.direct recruitment
basig.

2. Representations MN.G.
against the results :
of 5 yeirly assessment.

'E.OG'a

et

Ba Miscellaneous files.

4. Five . yecrly Assegsment
of A.R.35. Scientistse. N.G.

5. Assessment proforna L H.G.

-—an o



" Committee
" Research/Animal Husbandry/
- Bducation. .

. Economics,

10.

1.

i2.

13, T.3.T.

S

_GO-ORDINATION SECTION
: ¥

2 A

oo e

Grant of vermission to
Officers Of I aCor:».-:R.c 'tO

Serve on Committee Roards. C-5H

Particination of I.CAk.
in Conference and
Convention C--5
Requests for appointment
on various bodies of

I ° C O_A B:R- G‘"S
I.C.A.R. Bye-laws
Amendments

T.C..k. standing
on Asricultural

-5

1.C. R Committee on

for agricultural
statistics

and marking Reseaxrch C-5

I.Cat -nRe Governing Body -

constitution &
Reconstitution.

Arrangements for
meetings, issue of
notice circunlation

I.C.4.R: Rules.

I.Cia. .R.
penels.

Scientific

H
I N

' C
I-Cmﬁ. bRa ;SOCieJGy C"'
c

!
U1

I.C.a.R. stunding
Finnanece Committee.

Jommidt Loaea rt

\1

A-Keep.

C-5

C-5

B-Keep

C-5
B--Keecp.
¢=10

c-10
¢-10




1.
14.

15.
16.

17-

2- 7 3,

Instructions for

the prepuration of

Schemeg, technical
orogrammes & submission
thereof. Cw5

Renoris/Returns. =5

Collection and

submission of infermatien
required by various
Nlnlstrles/Departments

frem I.C.s .R.

Institutions. , .- C=5

Congtitution of
Divisional Resesrch
Committees. , -

— T we e D

C-5

OB -

C-5

C~5
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CO~ORDINATION (TECHNICAL)

1. 2. 3.

1. Patents correspondence
with various Institutions. B-Keep.

2. References from Department
of Science & Technology/
Department of Scientific &
Industrial Research
Recommendations. c-5

3. Staff Research Council -
of T.CeA R Instltutlons.
(Proceedings) .. o c-5

4. I.8.I. Sectional
- Committee. ' . C-10

5« Technical prdgress
reports of Research
Institutions. ¢c-10

C-5.

Cc-10

A master copy
may be compiled
& the note

~destroyed.



2.
5

il
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CO~ORDINATION (IMPLEMENT ATION)

2. : 3
Conference & Seminar held
a-'t IoCo AoRo C"'S
I.C.A.R. Advisory Board C=5

Meetings programme for/
preparation of Agenda. C-5

Preparation of brief for
Governing Bodies. C-5

!

Proceedings of various

meetings. c-5
Conference/Workshops. C=5

Attendancé of officers of
I.C.A.R. on various meetings C=5

Material for high lights of
Iooo.ps QRQ SOCie'ty. 0—5

Recognisation of Research
Institutions under Incomes
Tax Act 1961 Sections
35(i) (ii) Notification by
CBDT

a) Recognised ' B-Keep

b) Rejected. Cc-5

4-- 50

C~5 A copy of the
Proceedings of
the Seminars
etc. may be kept.

©-5
0-5

C-5 A master copy
of brief may
be kepts

C~5

C-5

B-Keep
C=5



AR A L RS R N

EDUCATION-T
1. 2. .
1. Research fellowship
awarded by I.C.A.K.
(Beth junior & Senicor
- fellowships) .
a) Policy (Rules concerning
aWaI‘ded ' T by IeCo_A.on_ ’
fellowship) . B-Keep.
b) Individual cases 5 years
. after the
completion

¢) Register.

2. Reports & Returns

3. Migcellaneous items
-~ regarding Jjuniox
fellowships.

4. Misc. items regarding
senior fellowship.

of audit.

B-Keep
¢-%3
c-5

Cc-5

EDUCATION~IT

1. Scientific Panel Proceedings

on fellowships

2. I.C.A.R. asgsistance to
Agricultural undertakings.

3. Vice~Chancellors Conference
of Agriculture Universities
(Meetinszs, Agenda)

4. Implementation of U.G.C.pay
scale in Agricultural
Universities

s

" B=Keepe

¢-3 or 1 year
after the audit.

B-Keep.

C=5 A master copy
of proceedings
may be kept and
rest may bve

destroyed.
Cc-10 = O
Cc-5 ~d o-

C~5/B-Keep. Files
containing proposal
for implementation
may 'B' Keep
R R S & DU




1.
5.

9.

10.

M.

12.

13,

14.

-
2.
I.CA«.R. assistance relating

to Agriculture Colleges affliated

to Central Uhiversities - BHU,
Vishavédharti, Nehru etc.

Five Year Plan Proposal

Board of Management (Minutes,
Agenda) . : ‘

Pormulation of 7th Plé&n

proposals.
(Meetings of waorking Group)

Miscellaneous references

regerding Agriculture Universities. -

Internal Competence Scheme for
the Bevelopment of Agriculture
Universities items.

Norms & Accreditation
Committee (Proceedings
of the meeting) .

Meetings of the SFC /GB sz
the IQCOA cRa

Acts of Agricultural _
Universities (States Acts
for comments) .

Internal competence for
development of Agricultural

Universities.

C-3 or ATyear - oo

after the audit.

c-5 .

C-5

-5

c-5

¢-5/B-Keep.
Initial Scheme
may be marked

c-10

C=5 May be retained
in the originating
section.

c-10

C=5
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EDUCATION-IIT

2. S 3.

Organisation of summer

Institute. | ) C-5

Reservation of seats in
Agricultural Universities

for State Government/.

Union Territory. -

Reservation of :seats in
Agricultural Universities.
for Foreign Students. -

L

Establishment of Centre
of Advance Studies in

" Agricultural Universities
‘ under UNDP. ) -

i) Magter Plan File -

'1i) Other Misc. File -

5.

6.

Te

Scientific Panel on
Home Science. Cc-5

Joint Panel of I.C.B.R.
and I.C.A R. (Indian
Council & Medical Research) C-5

Scheme of creation of
professional Chair. -

4n 5‘.

C=% or 1 year
after the
audit.

C-5
C-5
B%Keep

c-3

¢-1 (only a master
copy may be
compiled and
kept) .

c-1




1. 2. 3. . 4—- 5.
1. N.AR.P. Policy matters o

(National Agricultural
Research Proposals.) B-Keep. . B-Keep

2. N.A.R.P. Project file c-3 05
3. Financial iieports ﬂ' C-~1

4. Meetings of Inter-Disciplinary
Scientific Panel of N.A.R.P. C-3

5. Workshop file | c-5

6. Research/Review of Studies — ' e -
“for the needs of Agricultural

Research file/reports.

7. Completion reports on
Sub—PrOJects. : C-5

8. Migcellaneous matters C-3

9. University Eligibility of
State Agricultural C=-3

10. Project completion Reports

’

11. Special sub-project of I.4R.TI.,
New Delhi c-5



24

29

ENGINEERING

Administr;tive mattersinw-
financial sanction/approval
scrutinising of plans/

egtimates.

Institutes files constructlon

works file

, Misc. file

- Monthly/quarterly progress
report of CPWD ..

.NARP - National Agricultural

Research project/Development
work of universities.

Director's Conference

Various Returns/Meetings.

Major Projects(Above 5 Lakhs) .

-5

¢-3
c-4

01

B-Keep

C-1

C-5




Grant-in-aid Section
1. 2. 3, 4.

1. ReleaSe of grants in respect of -
plan schemes to various Agricultural
Univefsities and other bodies om
food crops,” horticulture crops,
plant protection, Agronomy, Soil
Science Water Wanagem»nt,
Agricultural Engineering & o
Education. ; N.G. c=10

2. Financial asgsistance to
agricultural Universities, : ‘
Krishi Vigyan Kendras. : % years after (-10
' the settlement
of accountse.

3. Scrutiny of audit certificates
- and acceptance thereof. : N.G. - =10

4. Release of funds fof'

ag National Fellowships )

professional chairs.

¢c) SQ/ST Post Matric ;

d) Scholarship. )
)
)

e) Release to Indian
Agricultural Sociéties.
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10w

4

G.A. Ingpection Unit.
o, : N 3. )
Avdit and Inspection of
accounts of grant-in-aid funds
remitted to Agricultural Universities,
Academic Universities, State Govbs.
and other agencies. N.G.

Clearnce of audited utilisation
certificates in respect of grants

remitted to the guarantee

Institutions. N.G.

Review follow-up-~action in
respect of cases pending with
the State Governments. N.G

Preparation of agenda items for

G.B. meetings in respect of

outstanding audited utilisation
certificates. N.G-

C-5

C-5

C-5



2'

Internal
Institute

Audit Rep

~20m

Inspection Unit,

audit of I.CA.R.
S. :

orts/Test Audit Reports

. Inspection Reports.

Monitorin
advancesgs

Public 4c

g of outstanding:

of the Research Institutes

counts Committee.

Outstanding credit sales

Follow-yup-

action on andit Paras.

D e ey s o b

Cc-3

c-5
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RO
Science Popularisation Unit. (UNDP)
1. 2. | 3. 4o

1. Research material to the

mass media. - ¢-5
2. Correspondence with the media. - C=5
3. General Misc. file ‘ - Cc=3

4+ Correspondence with
different Institutes/
Universities. ’ - ‘ C-5

LS



D2
v Human Resource Development.
1o 2o ‘ ‘ . 3. 4_.
1. Award of senior fellowship S, 0% R
2. Award of junior fellowship - 01
3. Post matric scholarship of
Scheduled castes/Scheduled * . 4
tribes. - C=-3
|
4. Emert-us scientists scheme
grant of honoriria - - C-3
5. Maintenance of admission in
Agricultural Universities.
e
° “
‘"11
..sﬁ"-
- / ?
0.
. . =23 Preocucvior. -
1'g ~
P L S
1.0 7
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D3

INTERNATIONAL CO~OPERATION-T

. 2.

1. Agssignments abroad under F.A.C. and

other International Organisations.

2. F.A.O./I.A.E.A. Training abroad.

3. U.N.D.P.

4. International Conferences/Seminars/

Workshops.

5. (a) Collaborative Agreements,

Bilateral (other than U.S.5.R.)

o Av) Implementation of ‘programmes

in the field of Agriculture etc.

(c) Visit of Foreign delegates

6. (Collaboration with International
Institutions I.4A.F.A., I.R.R.TI.

7. Cultural Exchange programme.
8. Colombo Plansg

9. Visit of Foreign VIPs/Scientists

Training abroad & Projects.

etc.

3

C-5
C-5

C-~5

B-Keep

C-10
05

c-5
C-5
¢c-10
C-5

10. Entertainment of Foreign degnitories C-5

11. Bilateral Agreements with =~ _.-
a) U.S.S.R.

b) Implementation of Programmes.

c) Visit of delegations

12. Supply of Information

13, Visit of Indian Scientific Teams
other than for participation

B-Keep
C-10
¢-10

Cc-5

Cc-5

4. 5.
C-5
C=~5 A copy of the

proceedings of
the seminar may
be kept in the

Library.
C-5
0-5 Research Papers/
reports may be
retained in the
Library.
B-Keep
Cc-5
" C-5
c-5 |
Cc-5
Cc-10
C-5
Cc-=5
c-5
C-5
- C-5
C-5




nE ™

1. 2. ‘ 3. 4. 5.
14. Agreement with Internationa]l |

Institution in the field of ‘

Agriculture (Agreements) B-Keep . . .B-Keep ..
15; Projects for foreign Assiétance

Forwarding of application) Cc-5 C-5

16. Membership of Indian

Scientists in International

Organisation. C+5 C-5
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INTERNATIONAL CO-OPERATION-II

2, 3.

Vacancies in Foreign
Countries., C=5

Request for import
Licence received from :
Agriculture Universities C-5

Supply of seeds to various
foreign countries, C=5

Foreign exchange

requ1rements of Acrlculture
Universities : C-5

Ford Foundation ‘ C=5

~

Commonwealth Agriculture
Bureau- , C=5

F.A,O, Vacarcies . C-5

Fellowship & scholarship GC-5

World Bank Assistance C..10

Cl

C=5

C-5

C-5
C-5

C-5

C~10

O,
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-

Krishi Vigvan Kendra

TR 3. 4. ;;f*ﬁjsf";”;;;;n;5

1. Scrutiny and processing of proposals
for establishment of Krishi Vigyan
Kendras for submission to the
visiting team - C=5

2. Constitution of Vlsltlno team for
various States/Unlon Territories - C-10

3. Scrutiny & procéssing of the
recommendation of the visiting teams
for submission to the hlnlster for

approval, : - C-5
4, Preparation of projects

prOpOSulS of K.V.K./ICAR for the

Planning Commissicn - C-3

5. Scrutiny & processing of the
proposals for release of grants - Cm3
including sanction of additicnal '
funds., * ‘

6, Scrutiny & processing of propoéals

for Construction of K.V.K. buildings. = C-5
7. Examination of M.0.U. and vetting from
the legal cell : - B-Keep.
8. Scrutiny of progress Reports of
Individual - C=5
9. Constitution of the Norms Committee
' on Transfer of Technology Project. - C=10
10. Constitution of Evaluation.
Committees of K.V.Ks/T.T. . - C-5
11, U.N.D.P. -
i) Agreement. - B-Keep

ii) Rejected cases - C-3

- €53 w



LECAL CELL
1. 2, ’

1. Court cases of I.C.L,R. Headguarters
and Research Institutions. B

2, Lland acquisition cases-

3. Arbitration cases.

4, Drafting and vetfing of all types of

agreements and mortgage deeds

5. Exéctuion of lease deeds for building
taken on lease '

6. Implementation of Labour—laws in the

Instituions

7. Advising I.C.A.R. and its Institutes on

Court cases,

8. Study of case files involving legal

points '

.9, Briefing advocates in all cases.

10. Dealing with all Bills of legal fees
and expenses in connection with Court
Cases. ‘

CER R EY TN

C-5

C-5

G




Pp,I, & M, SECTION

PROJECT INPLENESTATION MONITORING
1, 2, - : | 3. 4, 5.

l. Five Years Plan

Annual Plan o Not Given  B-Keep.
2. Committee Meetings | N.G, C-10

3.‘ Co=ordination of the work df
- Biotechnology including Biotechnolo=

- gical Panel, N.G. C--10
4, 20 Point Programme, ’ N;Q. C-10
"5. Foreign aided projects | N.G. .1= B--Keep
6. Policy matters, 5 N.G, B=Keep
7. Reports/Rcturns., | ; | N.G. C-3

8., £dult Committee Meetings. N.G. C-3
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PROJECT INPLEMENTATION UNIT
1. 2. 3.

1. EXpedltlons 1mplomentatlon of
the sub~projects.

2, Formulation of new sub=projects

. 3, Co-ordination in respect of sub-
projects monitoring, annual as well
as mid=term and all related matters,

-4, Preparation of subnprojects_reports

5, Cowordination withother Governnental
agencies/Departments. = -

6. Training c¢f Indian Scientists abroad

7, Deputation cases connectedvv1th
exchange of SClOntleS/Sp“ClallStS

.8, Co-ordination work. _ » -

9. Importaticn of. specialized equﬂpments
‘ laboratory items/research
instruments. -

10. IndomUSSSP/STI Programme .
(copy Coordination & Maintaining) .

11. Indo-U.S. sub- Commission on’
agriculture working group on
Agricultural Research -

= Erem 62 & 2




- _PUBLICATION 1

SeNo. - Subject Period Period Remarks.
R : recommended  recommended -
e by I.C.A.R. by N.A.I.

1. FBale and Digtribu- ¢-3"" ©=3
tion of Council's
publications. ‘

2. Outstanding Recoveries
on account of total sale C-3% ¢~-3
of ICAR publications. '

3. Sale promotion and

, publicity work/ ‘ C-3 c-3
Correspondence.

4. Returns of cheques i c~-1 Cc-1
to parties. - '

5. Review and weeding ¢c-1 c-5.
out of old records. Peoo i

€. Participation in c-3 c-3
Book Exhibition, ‘
Fairs and Melas. -

7. Regarding proposal ¢-5 - c-5

' of exploring setting

up saleg counter of
Kuko KABR of the Ceuncil

8. Procurement of advertise- C-3 c~3
ment for Council's
journal.

9. Maintencance of accounts
ef publications/ C=3 C-3
advertisement. ‘

10. Arrancing special C=~3 C=3
newspapers suplements
and public relating work.

11+ Maintenance of Kardex. c~-1 c-1




)
3] -
1 ¢ 2. 39 4! j;n
12 Release of adverticr 'CWH G
ment other then LAV '
13, Accommodation for ¢ -1 C-1
gstaff & .officers
publicatien section.
~ 14. Complimentary list for C-5 c-5"
» ~supply for £.C.A.R. .
price etce priccleaw
publicatidén.
15. Annual Report of the ¢-1 G-1
P I.-COAOR. '
16. Casem of write eff c-5 C~5
- loan during the year.
17. Quarterly/half yearly o1 Cc~-1
use o6f Hindi progress
report.
18. Sales file/folders 0-5 0=5

of orders from
different partiess



‘Reprinting/revisiocn,

Existing assignments

to experts (authors)
for writinc books

and work relating
thereto upto the

final stage of printinc
books,

ComBem

General policy

matters relating to
Hindi Publications/
workshop. ’

B-Keep

of title, English
and Hindi Books, -

a3
MISCELLAMEOUS. =

Meetings other than
pukblications,

Publication permission
sought for,

Misc, files,

Publication Committee

Meetings. B-Keep

- Formulation Committee

publication policy. B-Keep

Committee on

Non-Plan Expenditurc. C~l0

66
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C~3

.B—Keéb”V

C=3

Ce-1
B-Keep

B-Keep

c--10,



