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A copy of th~ . .r~visod Tote:. ntj on schedule pert<:,ining
I. y ~ne

to leAn .3 s rL'c:on,mcnd edt] htion21 /,rel i ves of India 'a1 oilgwith

tl b t·, , I o.le 0 serVi, J.ens anD TcccmT,;0nci2.-=lon~; and pref2tory note

of the Nc:.tion<::l .!..,rchives of India L; scnt hCl:evdth for

infoJ:'mc:tion inc:. ;:uidc'ncc. It is rO'iuos(,ed thi_~'t ;:11 roccH'ds

po:ctaininc~ to the socticns j,;3y ;:c Dii'intoJned 2s ;e:,: the

revised sC:]L'(~ule.

:.. t \., '
• I.., • \:. ,:,. Jt\'" "

(Mo1indi Dadlani)
Uncl::r Sc~cy.(D)

All Sccticns/Col1 si'LInits of leAR inc] udl1~j J,~;nB.
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p,BEI ,slOJ'.0:J'I0~ b
The Records created by the Indian Council of

Agricultural Research, New Delhi fall under three cate­
00ries namely, (1) Records relatins to house keeping jor~s

and Common Office Service Functions, (ii) Record~ dealing
with financial matters and (iii) Records relating to the
functions peculier to thG Indian Council of Agricultural

Research, New pelhi: These records an"ons:;. other things
require proper:recording, classification, reviewing and
timely transfer to the Departmental REcords room or to the
National Archives of India, New Delhi as these are essential
features of a sound records managemen"t system.

2. For recording and classification of files relating
to the house-keeping jobs, Common Office Service Records
and those relating to financial matte:~s appropriate
instructions given in the Records Ret0ntion Schedule for

Records Gammon to All Department issul?d by the Administra­
tive.Reforms Wing of the Department of Administrative
Reforms, Public Grie~ances and Pension and Appendix 13 of
the General Financial Rules issued by the Ministry of
Finance should be iollowed.

3. The enclosed Retention Schedule which has been vetted
by the National archives of India as required under para
79(d) of the Central Secretariat Manual of Office Proced~re

and pare 6 of the Archival Policy Resolution issued by the
Department of Culture, Government of India, should be
adcpted while recording and classifying the records of
substantive functions. The recommendations of the National
Archives of India regarding retention period are given
in column 3 of the Retention Schedule.

4. T-hQ present Retention Schedu le will be revised

after five years to ensure that adequate notive is Meing
taken of the chlnging and expanding activities of the

lndian Council of Agricultural Research.
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e'>. The pc:ri,xl C1 cless 'hi and '[~~,I~eC'~;' -files [;1i:.,y be,

r2ckoncd from the date ~f nnoning of th2 files and th~t of

fe' Clc.1SS fj.les '.fror, the. 1'1",-(c' c:",~.' .. L· C '; Y' -~ I" '~1, .0... l.:~ '.c._ ,L'_'CO ·(!'J..n'~;. 1110

cL:ssific'-Licn of oed: ~.il,~ Sljou]c" 1:0 distinct.l'/ illrit,tcm

vdth the red ink em the top L.ft C,Jrner cf the cevor "f

8.Jch filo.

6. All Class 'e i -files should be reviewed lJy tho

s ,:?ction concornGd whil e 211 Ii'.' 2 nel tB~Keop' f ilos mc:,y be

C1.p;-.·raised by 1nd1.211 Council of i,,:::cicul.tl1r;::1. LCSCcLcch in

consultation with the ~0tional Archives of India, New

Delhi after 25 years of their lifc~ These fi]cs may be

transferred to Naticnal j2,rchives of Indi,'" 2.-fte:::' 25 Yei..'.rs

fer. pern1ancnt custc,dy. T:1e i C f ci'd:egery fil12S m,::y

oithor be 0r2.ntc:-; fUJ:-thcr extension or u'y;::raded 2s

fD~Keep' as the case m~y be. 'Si~ilarly 3ft€r 25 Y02~~

1i.-j~Keep r files way be uf_9ri..clcc), ~-s i.,.,Kuep I.

yc"rs old file;s in ti,:, Dc:;::, ,·tL:ent<:~l H() cord~ naom so

that the rrccinus workinc spQce in the sections is not

unc1ul y c cu;-,icd by 'the scmi=cUl'I',:::nt fil os.

B. Thouch the Centre'll SLcr'.:.tC1Li<::t 1,;c;llu.::l of Office

frocecture provides tht1.t {iles should be: rocordGc~ as an(

when the a ctien c()nt.o in (:(1 therein is c(;Hpl eted, but

of January o2'oh ye<;l'.~''''hjle o::cninc; 2 n0\; file:' C',ctiC:ll

rending in the previous file should be succinctly

reflacted on the first pace of the Note Po~tion of the

New file. HO'/J8ver, {j,IE.s or purely er-hemeral llctUTf:::

cont0.inln~] infC):rLc.-ticn o'f lj.ttlc T2ferenc0' or resoclI'ch

value: may be destroyed aft2r ono yosr withcut being

formally recorded.

9. It is liKely tha~ the files grow bulky in th6
course of their currency, ~hercfore, efforts should be

m~de to keep the routine correspondence such as routine

reminders ano ackno'lJledger;<ent in a subsidiclry file

2llengvvi th the main filo, so th::t the f',rmer cculd be

I,' ,
v
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easil y vvocdoci out Ii/hile r':.:·t,' inin .. the me, in file intact

but not, urmoccssari_l y bulky. During the curront st<:\~IG

of fi10·\Nhon 8ither the Note or the Corres 1:CJnc', ence

-. becomes Bulky (s;?y c:~cecc;.s tc ICC pc~ges)." It I;;Oy be stitched

, and morkec!.\ToluLc'T ..' Furth2r. r2>ers on the

subject may be Clclc~ec.; t.~ tho nc'!,! volulDo 0-[ tho same file

v'J'hich shaul c1 be marked vol. II ("nd s (, cn.

10. Every file which has been recorde0 lA_Keep!,

fB-Ke-ep' an. d C-IO S'l~Lll " c"'rr'V ..L-rnc'p·" "~:ll'Y"s r'rc~";'-r0c' l'n1 v ..L. ""." Ct. 1 \ ..... I~ '--/ "J i"" '-' .;:.:"'." ""....

the m2rmor c.=;iven under pC'r2 7~) of the Centrel Secretariat

Manuzl of Office Procedure. Inad~ition to the SUbject

entries given on the file cever all important items

d8alt w1thin 88Ch file should also bee: rc;flected in the­

index slips • The Depa,rtm0ntc~1 Index of filos should be

cc:.n.;pi.led on tho <juide1:incsc::;ivc)nin the Manual of Office

Proccdure. The Index will facilit&te retrieval of

information -fror,1 old. -:= il os.

11. It should be ensured that four copies each of all

;:rinteci or cyclostylod rcports/r-,roceodings should

deposited VJith tho Dopattmontal Library for reference

purposes. In case the prccecdingsare secret/confidential

these may be tro.ns-£ errec: to Librc!ry aft8r their dO'c':n

<;::ritcla tion.

12. To ensure proper implementation of th6 present

Hetention SclleduJ,o cdcqu;:;te 2.t-~0ntLm should be pc,id t,o

v2cricus prov:Ls iens 1<:-ic1 clc':fn in rare 95 of tho Centr;:~1

SeCl~etari2t Manual of Office p:tocedure v!i1ich s'tress on

thu ",need 0 f prcl'arins:: monU)l y pI'ogress reports on

recording and reviewing of 'files.

Needless to point out t.ha-'c -tt-;s whcle e~(ercise of

prEq"ririn<;l the p:n:'sl?nt Hctentiun Sr.hirlll1p 1M; 11 b r, 'f\1H 1 P

if iii is lint- lll.:upf"rly 'in\']Ylll"Il!,,>J •

.-.-.. -.~''''' .. -
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OBSERVAQ0,NS :-

1~ Sections are not found maintaining their file
registers in the prescribod format.

2. Neither Review nor Weeding of records neither. .

lying in the sections is ,baing done regularly.

3. Sections are not transferring their semi-current
records to the records room, with the result that the
files are occupying valuable, working space in the sections.

4. The records of Indian Co.uncil of Agricultural
,

Research are housed~in a room on the 5th Floor, Krishi
Bhawan, New Delhi. There are about 15000 files and

. vouchers/including establishment pay bills covering the

pefiod from 1929-1975 •. Not only dust was seen on the
records, but Fire Fighting equipment is also not
installed in the record room. There is no proper
arrangement for air cirC'llation.

5. A record attendant in addition to his own duties
also' looks after the Record Room besides his other duties.

RECOMN1ENDATIONS:_

1. Every Section/Unit should maintain file register
in the form given in Appendix 17 of the Central Secre­
tariat Manual of Office Procedure. The date of opening

of file, its closing date, classification and the y~ar

of review and destructions should be shown clearly.

/should 2. Efforts/ _~ be made to record a file every

. year. However, in case it is not possigle, files stould
invariably be recorded as soom as action considered
therein is completed. A file should not run for more

/
. than 100 p.ages and the practice ofl volumes of aoperung

particular file for years together may be discpureged.
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3. Semi-current files which are more than three years
old should be transferrod kO"thc Departmental record room

·";i·,:·"',

r '5C that precious working space:? in the sGctiorh may·1,
~ -.' ~

be released to house fresh acc~uals. ~

4. The record ~oom shDuld be adbquately equipped with
fire fighting eqaipment& Spraying of insecticide like
pip, shall Tax, Finit may be carried out'. However, care

.aken should bel tho.t it is not spra yed on the reco;rds
directly.

, i

I

The dusting of records should also b~ done
re9ularly, if possible with the help 0t a electrically
operative Vaccum cleaner. Wooden racks and wooden
Almirahs should be replaced with iron racks!almirahs,

.,.''1.., .

whereever f-.?3 sibl e.I .

5. The Departmental'Records Room should be manned
by a trained person•. He/She· may be deputed for a 'four
weeks training course in Records W~nagement at the
School of Archival Studies in the National Archives of

India, New Delhi. Similarly a Record Attendant may
be given training in Repair and conservation of records
for ei~ht weeks in the above institution~
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B-Keep

C--5 or 1 year
the s ett.lement
of accounts
whichever is
le,ter.

C-3 or 1 year
af·ter the
audit.

0-10

C--10

C-5

0-5
A ms.·:ter copy may
"be compiled and the
rest be destroyed.

ILSSElulCH

-do-

-do·· C--1

-do- 0-1

-d 0';' 0--3

--d 0- 0-1

/"
-0-

3 ye~c~rs aft er
the publics.tion
of the repaL't.

-,,"'-"'~"""

"~~_~~r~r':~·--,,:,,,"':-j""'R"

3 years after the
)ublication of
final :Leport

........

Schemes

Annual progress
re:}ort.

Release of funds and
audited uti lis::::.tion
ce:::-tificates.

Fcreigl1 Aid/E'.reign
coll~boration scheme.

a) Acc epted .

Scheme Fin:mced out .f
cess Funds of the
Counci1.

Plan pro"'> os a 1s.

Scientific panels_

b) Fiscal records.

i) quarterly progress
rep.rts.

l'i.C.A.
recoD'Lmendati ons

(follow-up-action)

ii)

iii) Rejected

1 •

SI.
N ., r

<

Des-'-c-r-i--ptT.-n--oT---···-··:J?-erllod-----·--~-peri-ocr of ---._._'_h R-emarks-~-
rec .rd. rec Oi" l ffiended rementi on

"by l-i.I~.K. with
classific-

. aticn
.1..:-. ~=_.~_.__?.~:=--""~'=':":=-~~~ -i· ..-.-=-__ -_._~ -=- 4_!~·'--=m.=' '.~-3-:--=- --=

Ton R~CORDSCOJ._~·:~O~~- TO ALL j:;CH::;MES SECirIO.NB
-'~"-"""7~'-'......, ....---'......-.,...- .....,...._- ..--~.,.- .. ,~......"~.- ..-.>.-.._~,' ... -.- ......... _..._--._... _~_ ... ~_. -.,"'''''~~'' ,.,.,..,_,.-_'.... _--"J._......._.......-............_- __ ..~.

2.

3·

4.

6.
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)

_~ _.._~.._., ~, .. __._.?.-~" " _., ' ,," , _""..__~__..J, ~.._,._.__ - 4·

7" Confel.'ence/,worlcshops C-4 • '") ..1' •
..i: roce Pc; 1 ]'11::;8

Ii es (; ~.i..::r~ c: ~1. Y? ,",,::p e :L' ;:.3

J.n(?~-:l l)2 l.ce:Jt 1.Y1
t J:l e ~L ~i 'i~l 7"1 ,::1.1: .Sr •

ou. L.ll Indiv.. Coordinated 1.: -:'0.
Research ~rojects.

C-5

9. Advice en technical
matters.

10. Reports ~ Returns.

11. Constj,tution of Revie"!
ooEnii ttee.

12. Tours c Tour Notes.

1 3. i!.ecommend~tions of
oomrrd. t tee s •

15. Five Year :l?lo.ns

16. Bstgblishr'1ent of i.,~e\·:r

I ns-titutes/NJ.tC s. etc.

H.G.

0-5

0-3

0-5

0-1

0-5

c-)

c-5
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1 • 2.
ASEjSS3T.TENT UNIT-------."

3. 4. 5.

1 •

2.

Screening of c~ndidates

for the posts fi 1.1ed
.or·.direct.·'=recruitment
basis.
Representations N.G.
agains t the results
of 5 ye 8 rly assessment.

C-3

C-3

:\"

Miscellaneous files.

Five .yec'.rly Assessment
of A.~.S. Scientists.

5. Assessmen-t. proforma

IT.G.

:li. G.

H.G.

0-3

0-10

0-5
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CO-ORDINA1i IOL SEiCTION_."....-..-- 3 .-~---.,----·~--4~:-----_·_'"

Grc"1nt of permission to
officers of I.C.n.R. to
fl erve on C o~n-:ni ttee Boards. 0-5 C-5

20 J?artici'Js,tion of I.C1LIt.
i.n Conference and
Convention

3. Requests for appointment
on various bodies of
I.C.A.H

L~. I.ColLE. Bye·-}haws
AID.endment s

0··5

0-5

A-·K eep.

C-5
,~

0-10

B -Keep.

5. I 0C01'.01-1. •. standing
Committee ,-)n A:>;ricuJ_tural
Research/Animal lIusbcmdry/
Education C-5

6 0 I • C .l • R 6 0 ommi t tee on
for agricultural
Economics 9 statistics
and marking Resea~ch C-5

7. I. C ••-l oR. Governing Body ­
constitution &
Reconstitution. 13 -Keep

8. Arrangements for
meetings? issue of
notice circnl.J.tion C-5

C-5

C-5

B-Keep

C-5

12. I.C.fl..H. standing
]'51'1:""11'1"':' Uurnmittee.

o:I 0

10.

I. C .L.oR.

I.C.A.. R.
panels.

Rules.

Scientific

13 ~Keep

0-5

0-5

C-5

B-Keep.

C-10

C-10

0-10

13. T.:::';. T. 0 {JJlIm; i.l,v<,n (1--·5

•..., . r; /
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1 •

14.

15.

1 6.

2. -

Instructions for
the prep~ration of
Schemes, technic~l

I' b' .progrumrnes v,;su rnSSlon
ther~~~. . C-5

Collection and
subm.ission of informatien
re1ui~ed by various
MinistrieslDepartments
frem I.C.A .R.
Institutions. C-5

Consti tuti on of
Divisi onu.l Rese [~rch

Committees.

C-5

'0-5

0-5

0-5
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Q.O-ORDIlIAT~.Q1'T(TECHNICAL)

1 • 2. 3. 4. ."J.

1 .. Patents correspondence
with various Institutions.

2. References from Department
of Science & Technology/
Department of Scientific &
Industrial Research
Recommendations.

3. st aff Rese arch Counc il ..
of I. C. A R. Institutions ..

(Proceedings) ..

4. I.S.I. Sectional
Committee ..

5. Technical progress
reports of Research
Institutions •

B-Keep.

C-5

C-5

C-10

C-10

B-Keep.

C-5

C-5 A master copy
may be compiled
& the note
destroyed ..

C-10

C-10

-----------_._-------------~-------
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CO-ORDINATION (IMPLEHENTATION)

A copy of the
Proceedings of
the Seminars
etc. may be kept.

A master copy
of brief may
be kept.

4.

C-5

0-5

0-5

C-5

-C-5

0-5

0-5

B-Keep

0-5

B-Keep

\

3.

C-5

C-5

0-5

0-5

0-5

0-5

0-5

B-Keep

1

,~~,;;;,;;;;:;;:,;;;;..---..------ 1
".iP_~ __~t·.~~~ ..-~~,·~~

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

1

.......

2.

1. Conference & Seminar held
at I. C~ A.. R.

1 •

2. I.C.ill.R. Advisory Board

3. Meetings programme fori
preparation of Agenda.

4. Preparation o~ brief for
Governing Bodies.

5. Proceedings of various
meetings.

6. Conference/Workshops.

7. Attendance of officers of
I.C.A.R. on various meetings

8. Material for high lights of
I. C.A .R. Society.

9. Recognisation of Research
Institutions under Incomes
Tax Act 1961 Sections
35(i) (ii) Notification by
CBDT

a) Recognised

b) Rejected.
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EDUCATION::!.

1 •

1. Research fellowship
awarded by I.C.A.R.

(B .th junior & Senior
. fellow'ships) •.

~ Policy (Rules concerning
awarded. .- .,; by I. C.-A.R.

fellowship) • B-Keep. '. B-Keep.

b) Individual cases

c) Register-

5 years C-3 or 1 year
after the after the audit.
completion
of audit.

J?-Keep B-Keep.

2~ Reports & Returns

3. Miscellaneous items
regarding junior
fellowships~

4. Misc. items regarding
senior fellowship.

C-3

C-5

--------

C-1

0-5

EDUCATION-II

1. Scientific Panel Proceedings
on fellowships C-5 A master copy

of proceedings
may be ke pt and
rest may be
destroyed.

C-10 -do-

C-5/B -Keep. Files
containing proposal
for implementation
may 'B' Keep
.,+, .'" ..< ri '7. _ _ _

2. I.C.A.R. assistance to
Agricultural undertakings.

3. Vice-Chancellors Conference
of Agriculture Universities

(Meetin,,~s, Agenda) C-5

4. Implementation of U.G.C. pay
scale in Agricultural
Universities

._-_._--

C-5 -do-



"

1. 2. 3. 4. 5.

5. l.C~,R. assistance relating
to Agriculture Colleges affliated
to Central, Universitie s - BHU ,
Vishav~harti, Nehru e~c.

6. Five Year Plan Proposal

7. Board o:f Management (~1inutes,
Agenda) • .

8. Formulation of 7th Plan
proposals.

(Meetings of working Group)

9. Miscellaneous refepences
regarding Agriculture Universities. -

10. Internal Competence Scheme for
the Bevelopment of Agriculture
Universities items. .

11. Norms & Accreditation
Committee (Proceedings
of the meeting) •

12. Meqtings of the 3fC 1GB of
t he I. C.A •R.

13. Acts of Agricultural
Universities (states Acts
for comments).

14. Internal competence for
development of Agricultural
Universities.

C-3 or··t-:~year·

after the audit.

C-5

C-5

0-5

C-5

C-5/B-Kee.p.
Initial S.cheme
may be ma;rked
B-Keep.

C-10

0-5 May be retained
in the originating
section.

0-10

0-5



1 • 2.

EDUCATION-III
3. 5 •

1 0 Organisation of summer
Institu te. C-5 C-3 or 1 year

after the
audit.

2. Reservation of seats in
Agricultural Universities
for State Government/
Union Territory.

3. Reservation of-seats in
agricultural Universities
f?r Foreign .Students •

•
4~ Establishment of Centre

of Advance Studies in
Agricultural Universities
under UNDP.

i) Master Plan File

'ii) Other Misc. File

5. Scientific Panel on
H orne Science.

--

C-5

C-5

C-5

B-Keep

C-3

C-1 (only a master
copy may be
compiled and
kept) •

6. Joint Panel of I.co.lI.R.
and I.C.A R. (Indian
Council &Medical Research) C-5

7. Scheme of creation of
professional Chair.

C-1

C-3
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Ed,n.IV $.ec....

1 • 2. 5.

1. NJlR.P. Policy matters
(National Agricultural
Research Proposals.)

2. N.A.R.P. Project file

3. Financial Lieports

4. Meetings of Inter-Disciplinary
Scientific Panel of·N.A.R.P.

5. Wor~shop file

6. Research/Review of Studies
for the needs of Agricultural
Research file/reports.

7. Completion reports on
Sub-Projects.

8. Miscellaneous matters

9. University Eligibility of
State Agricultural

10. Project completion Reports

B.."Keep.

C-3

-

B -Keep

C-5

C-1

0-3

0-5

0-5

0-3

0-3

0-10

11. Special sub-project of I.AR.I.,
New Delhi 0-5
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ENGINEERI~~C~

1 •

1. Administrative matters ­
financial sanction/approval
scrutinising of plans!
estimates.

2d Institutes files construction
works file

3. Misc. file

4. Monthly/quarterly progress
rep art of CPvfD

5.· NARP - National Agricultural
Research project/Development
work of universities.

6. Director's Conference

7. Various 'Returns/Meetings.

8. Major Projects(Above 5 JlLakhs) •

C-10

C-5

C-1

C-1

B-Keep

C-1

C-1

C-5

C-10

C-3

C-4

C-1

.B-Keep

0-1

C-1

C-5
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Grant-in-aid Section

1 " 2. 4.

1. Release of grants in respect of
plan schemes to various Agricultural
Unive~sities and other bodies on
food crops,' horticulture crops,
plant P::r:otection, Agronomy, Soil
Seienc e 1t/ater Hlanagem::>nt,
Agricultural Engineering &
Education. N.G. 0-10

2. Financial assistance to
agricultural Universities,
Krishi Vigyan Kendras. 3 years after 0-10

the settlement
of accounts.

3. Scrutiny of audit certificates
and acceptance thereof. N.G. ·0-10

4. Rele ase of funds for
the following. N.G. 0-3

N.G. 0-3

)

l
Release to Indian )
Agricultural Societies.)

b
a) National Fellowships

) professional chairs.
c) SC/ST Post Ivlatric
d) Scholarship.
e)



1 • 2.
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G. A. I nsp§ction U}lit.
3. 4.

1. Audit and Inspection of
accounts of grant-in-aid funds
remitted to Agricultural Universities,
Academic Universities, State Govts.
and other agencies_ N.G.

2. Olearnce of audited utilisation
certificates in respect of grants
remitted to the guarantee
I nstitutions. N. G.

3. Review follow-up~action in
respect of cases' pending with
the State Goverrunents. N.G

4. Preparation of agenda items for
G.B. meetings in respect of .
outstanding audited utilisation
ce~tificates. N.~.

0-5

0-5

0-5

0-3
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Inspection Unit.
-~-----='"'_..._~-'"

if

1 • 2.
3. 4. 5.

1. I nternal· audit of I. Cil.R.
Institutes.

2. Audit Reports/Test Audit Reports
Inspe~tion Reports.

3. r,~- onitoring of outstanding
advances of t he Research Institutes

4. Public Accounts Committee.

5. Outstanding' credi t sales :.

6. Follow-up-action on audit Paras.
,

N. Go

N. G.

N.G.

N.G.

C-3

C-5

C-3

C-3

C-3

C-5



1 6 2.

Science Popularisation U~ (UNDP)

1. Hesearch material to the'··"·
mass media.

2. Correspondence with the media.

3. General Misc. file

C-5

C-5

C-3

4. Correspondence with
different Institut es/
Universities. C-5

•

•

,

'_ ' i- ...
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Human Resource D~velopm6nt.

1 • 2. 4.

1 • Award of senior fellowship

2. Award of junior fellowship

3. Post mat.ric scholarship of
Scheduled castes/Scheduled .
tribes.

4. Eum~t-u'a scientists scheoe
grant of honoririu"

5. Maintenance of admission in
Agricultural Universi ties~

••

, -

•••·t· "

0-1

0-1

0-3

0-3

-
'"

....;;~, ..

" .

1 •

1 ".
.-

_ L "~ 1..-.. "__ •

,.
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INTERNATIONAL CO-OPERATION-I........------=.......,...,....._~ ....=._._---'--_._.~~--
3.

1. Assignments abroad lmder F.A.O. and
other International Organisations. C-5 C-5

2. F.A.O./I.A.E.A. Training abroad. C-5 C-5 A copy of the
proceedings of
the seminar may
be kept in the
Library.

C-5 Research Papers/
reports may be
retained in the
Librq.ry •

3. U.N.D.P. Training abroad & Projects. C-5 C-5

4. International Conferences/Seminars/
Workshops. C-5

.' 5". (a) Collaborative Agreements,
Bilateral ( other than U.S.S.R.) B-Keep B'-Keep

-(b) Implementati on of 'programme s
in the field of Agriculture etc. 0-10 0-5

" ."

(c) Visit of Foreign delegates 0-5 C-5

6. Collaboration 'Nith International
Institutions I.A.F.A., I.R.R.I. etc. C-5

7. Cultural Exchange programme.

8. Colombo Plans

9. Visit of Foreign VIPs/Scientists

C-5

C-10

C-5

C-5

C-5

C-10

C-5

i
.';'

B-Keep B -Keep.

C-10 C-5

C--10 0-5

0-5 ·0-5

0-5 C-5

b) Implementation of Programmes.

c) Visit of delegations

12. Supply of Information

13. Visit of Indian Scientific Teams
other than for participation

10. Entertainment of Foreign degnitories C-5 C-5

11 • Bilateral Agreements with" ._..,:
a) U. S. S .R.

-~--------------------_.. _--_.--_.__...._-



14. Agreement with International
Institution in the field of
Agriculture (Agreements)

1 • 2.

_.'1 ••

-24-

4. 5.

15. Projects for foreign Assistance
(Forwarding of apPlication) 0-5

16. Memb ership of I ndi an
Scientists in International
Organisation. OT5

-----

0-5

0-5
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INTERNATIONAL Co-OPERATION-II
~..:.M;="'_~.:.4-'.'.""___ ..•...~.,_....~._.~ .... - .., ....... ' .-. ~..........'"

,1ft'" ",' ,~1 1 ,l,

_.-~----

1. 2. 3. 4. 5.

1. Vacancies in Foreign
Countries. C-5

2. Request for import
Licence received from
Agriculture Universities C-5

3. Supply of seeds to various
foreign countries. C-5

4. ,Foreign exchange
requirements of Agriculture
Universities C-5

5. Ford Foundation C-5

6. Commonwealth Agriculture
Bureau" C-5

7. F.A.O. Vacar.cies C~5

8. Fellowship & scholarship C-5

9. World Bank Assistance C~lO

C-5

C-5

C-5

C-5

C-5

C-I0
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1.

1. Scrutiny and processing of proposals
for establishment of Krishi Vigyan
Kendras for submission to the
visiting team

2. Constitution 01 visiting team for
various StatesjUnionTerritories

3. 4.

C-5

C-IO

3. Scrutiny & procsssini
recommendation of the
for submission to the
approval.

of the
visiting teams
Nlinister for

i
C-5

4. . Preparation of projects
proposals of K.V.K./lCAR for the
Planning Commission

5. Scrutiny & processing of the
proposals for release of grants
including sanction of additional
funds.

6. Scrutiny & processing of proposals
for Construction of K.V.K. buildings. - C~5

7. Examination of M.O.U. and vetting from
the 1 egal cell

8. Scrutiny of progress Reports of
Individual

9. Constitution of the Norms Committee
on Transfer of Technology Project.

10. Constitution of Evaluation
Committees of K.V.Ks/T.T.

11. U.N.D.P.

i) Agreement.

ii) Rejected cases

__ «:a__

B-Keep.

C-5

C-5

B-Keep

C-3
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_" __0.--'- __

1. 2. 3. 4. 5.

1. Court cases of I.C.A.R. Headauarters
and Research Institutions. '

2. Land acquisition cases

3. Arbitration cases.

4. Drafting and vetting of all types of
agreements and mortgage deeds

5. Exsctuion- of lease deeds for building
taken on lease

6. Implementation of Labour~laws in the
Instituions

7. Advising I.C.A.R.and its Institutes on
Court cases. .

:8. study of case files involving legal
points

9. Briefing advocates in all cases.

10. Dealing with all Bills of legal fees
and expenses in connection with Court
Cases.

--

C-5

C-5

C-5

C-5

C-5

C-5
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PHOJECT IN~PLENEjJTP.TION MONITORING
~-"- ~- .-, .•"_.~. ",-, ",~_~,_ •• _. .c.._ ,. "'__•. " 0-,'" .'_-'··~'~·-·U . ,~ ~ , '._. ,,,- __ "'" _._ -._ _ -......, "'&'_'._. ".-' c' _..-=.'""

T

!'

1. 2. 4. 5.

1. Five Years Plan
Annual Plan

2. Committee Meetings

3. Co-ordination of the work of
Biotechnology including Biotechnolo­
gical Panel.

N.G.

N.G. C.~10

4. 20 Point Programme. N.G. C-IO

5. Foreign aided projects N.G. B~~Keep

6. Policy mattei'S. N.G. B-Keep

7 • Reports/Hcturns. N.G. C-3

8. Pdul t Committee U,eetings. N.G. C-3



2.
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PROJECT INTLElvlcNTI.TION UNIT
...-.."""""'.,-".......-....,., ...,......._"...-.-'......:._ ""'""_ 4~r.·'" ·~·, ...·v.._·~.~.:.'""" _. .e;."'''' ,...~ -_~•. _, ~

3. 4.

...

5.

._~---

1. Expeditions implementation of
the sub-projects.

2. FormulatiQn 0-£ new sUb~projects

3. Co-ordination in respect of sub­
projects monitoring, annual as well
as mid-term and all related matters.

4. Preparation of sub-project~ reports

5. CoTordination with other Governmental
agencies/Departments.

6. Training of Indian Scientists abroad

7. Deputation cases conne cted with
exchange of scientists/specialists

'8. Co-ordination work.

9. IfllDortation of, speciCJ.lizedeq~ipments

laboratory items/research
instruments.

10. Indo-USSSP/STI Programme '
(copy Coordination & Maintaining)

11. Indo-U.S. sub- Commission on
agriculture working group on
Agricultural Research

C-5

C-5

C-5

C-5

C-5'

C-5

C-4

C-5

C-5

. C-5

.)
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PUBLICATION I

S .. No. Subject Period Period Remarks.
recommended·--- recommended
by.I.C.A.R. - by N.A.I.

1•

2.

6.

Wale-and Distribu­
tion of Council's
publicati ons.

Outstanding Recoveries
on account of 'total sale
of lOAR publications-

Sale promotion and
publici ty work!
Correspondence.

Returns of cheques
to parties. '

Review and weeding
out of old records.

Participation in
B ook Exhibition,
F airs and Melas •

Regarding proposal
of exploring setting
up sales counter of
Kuko KAB of the' Ceuncil

0-3

C-3

C-1

C-1

0-3

C-5

C-3

0-3

C-3

C-1

0-5

C-3

C-5

8. Procurement of advertise- C-3
ment for Council'S
journal.

Maintencance of accounts
ef pUbiications/ C-3
advertisement.

10. Arranging special 0-3
newspapers suplements
and public relating work.

11 • ~'1aintenance of Kardex. C-1

C-3

0-3

0-3

0-1
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1:-··--...,.2,-.-------...:.--....,.--~--=3-:----------4-:--.-----::5::-".--

12" H.clease of adveI.'t·;',;····
ment other than IiJ\\T:'

13. Accommodation for
staff' it .officers
publicati~n section.

14. Complimentary list for
supply for l.C. A.R •.
pric e etc'~ prLe e.l.eAlB'
public ati4n. -

15."Annual Report of the
"I.C.A.R.

0-1

C-5

0-1 .

c--'3

0-1

0-5'

C-1

16. Cases of write eff C-5 0-5
loan during the year.

1 7.. Quarterly/half yearly C~1 C-1
use af Hindi progress
report.

18. Sales file/folders C-5 C-5
of orders from
different partiesi>



"

1. 2.

1. Existinc assiqn~ents

to expefts (a0thors)
fo~ writinc books
and work relatinc C-3-
theroto U,Jto the:';
final sta~e of printinc
books.

C-3

Generc'l policy
matters relating to
Hindi Publications!
workshop.

3. . Heprinting/revisicm ~
of title, English
2.ndHindi Books.

Meetinas other than .
publications.

B-Keep

C-3

So ,"':t.

B-Keep ~.

C-3

C-3

t=:, Publication permission
~.

sought for. C-l C-l

6. Misc. files. e-I C-I

7.

8.

9.

Publication Committee
Uleetings.

Formulation Committee
publication policy.

Committee on
Non-Plan Expenditure.

B-Keep

B-Keep

C-I0

B-Keep

B-Keep

C-IO.

66
.....",.......,..~-..........or:'..


